


STATEMENT OF EQUAL OPPORTUNITY

Statement of Equal Opportunity

The statements set forth in this catalog are for informational purposes only and should not be construed as
the basis of a contract between a student and this institution. While every effort will be made to ensure
accuracy of the material stated herein, we reserve the right to change any provision listed in this catalog,
including but not limited to academic requirements for graduation and various fees and charges without actual
notice to individual students. Every effort will be made to keep students advised of such changes.

Wiregrass Georgia Technical College (WGTC) is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate degrees, diplomas, and technical certificates of
credit. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-40097 or call
404-679-4500 for questions about the accreditation of Wiregrass Georgia Technical College.

Wiregrass Georgia Technical College is a Unit of the Technical College System of Georgia.

The Technical College System of Georgia and its constituent Technical Colleges do not discriminate on the
basis of race, color, creed, national or ethnic origin, gender, religion, disability, age, political affiliation or belief,
genetic information, disabled veteran, veteran of the Vietham Era, spouse of military member or citizenship
status (except in those special circumstances permitted or mandated by law). This nondiscrimination policy
encompasses the operation of all technical college-administered programs, programs financed by the federal
government including any Workforce Investment Act of 1998 (WIOA) Title | financed programs, educational
programs and activities, including admissions, scholarships and loans, student life, and athletics. It also
encompasses the recruitment and employment of personnel and contracting for goods and services. The
Technical College System and Technical Colleges shall promote the realization of equal opportunity through a
positive continuing program of specific practices designed to ensure the full realization of equal opportunity.

Any violation or questions may be directed to any member of the Campus Equity & Compliance Team:

Name and Title

Shalonda Sanders, Title IX Coordinator (all
campuses)
Executive Director for Human Resources

Katrina Royal, Student ADA & Section 504
Coordinator (all campuses)
Special Populations Coordinator

Keren Wynn, Title IX Designee/Investigator
Vice President for Administrative Services

Sabrina Cox, Title IX Designee/Investigator
Director of Distance Education

April McDuffie, Title IX Designee/Investigator

Associate Vice President

Location

Valdosta Campus, Brooks Hall, Room 547
(229) 333-5356 or
shalonda.sanders@wiregrass.edu

Valdosta Campus, Berrien Hall, Room 107
(229) 333-2100 ext. 1236 or
katrina.royal@wiregrass.edu

Valdosta Campus, Berrien Hall, Room 325
229) 333-2103 or keren.wynn@wiregrass.edu

Coffee Campus, Room 145
(229) 468-2022 or sabrina.cox@wiregrass.edu

Ben Hill-Irwin Campus, Charles Harris Learning
Center, Room 400A
(229) 468-2103 or april. mcduffie@wiregrass.edu

To contact the Compliance Team, please send an email to campusequityandcompliance@wiregrass.edu.

For more information, please visit the Wiregrass Campus Equity & Compliance page at
Www.wireqrass.edu/hr/cect.mp%Z.

Telephone numbers are accessible to persons who are deaf or hard of hearing through the Georgia Relay by
dialing 711 or (800) 255-0056 from a TTY/TDD.
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ACCESS TO STUDENT RECORDS (FERPA)

Access to Student Records (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the privacy of student
education records. The law applies to all schools that receive funds under an applicable program of the U.S.
Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer to
the student when he or she reaches the age of 18 or attends a school beyond the high school level; unless
the parent can show proof the student is still a dependent. Dependent student status for FERPA is usually
verified with a copy of the parent’s most recent federal tax return proving the student was claimed as a
dependent for that tax year. Students to whom the rights have transferred are “eligible students.” Faculty and
staff who have “legitimate educational interest” in the student’s records are also permitted access.

Parents or eligible students have the right to inspect and review the student’s education records maintained
by Wiregrass Georgia Technical College. The college is not required to provide copies of records unless, for
reasons such as great distance, it is impossible for parents or eligible students to review the records. A fee
may be charged for copies.

Applicants who never enroll in a regular program of study do not have the same right of access to their
educational records as enrolled students.

Parents or eligible students have the right to request that WGTC correct records which they believe to be
inaccurate or misleading. If the college decides not to amend the record, the parent or eligible student then
has the right to a formal hearing. After the hearing, if the school still decides not to amend the record, the
parent or eligible student has the right to place a statement with the record setting forth his or her view about
the contested information.

Generally, schools must have written permission from the parent or eligible student in order to release any
information from a student’s education record. However, schools may disclose, without consent, “directory”
information such as a student’s name, address, email address, major and field of study, degrees and awards,
and dates of attendance. Students have an opportunity to prevent this directory information from being
released by submitting an Objection to Release of Directory Information®3 by request to the Office of the
Registrar, except in cases where the record has been subpoenaed.

Wiregrass Georgia Technical College will abide by the following guidelines concerning student records:

« Inform students and parents of students annually of their rights concerning records kept by WGTC;

¢ Allow parents and spouses of students who have the written permission of their children or spouses
access to the educational records of their children/spouses;

¢ Non-disclosure of personally identifiable information from the educational record of a student without
the prior written consent of the student; and

¢ Maintain a record of disclosure to outside agencies of personally identifiable information from the
educational records of the student.

Typically, the following information will be kept by the Registrar or Student Affairs personnel and will remain in
the student’s academic file:

The original application for admission;

Official notice of admission;

Secondary and postsecondary official transcripts;
Evaluation of transfer credits;

The official academic transcript;

Application for graduation and/or degree;
Memoranda or correspondence pertaining to:
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ACCESS TO STUDENT RECORDS (FERPA)

— Registration form;

— Grades, grade changes, explanations, and special course descriptions;
— Official Drop/Add/Withdrawals;

— Issues or problems investigated by WGTC; and

— Special honors.

While students and parents of dependent students will have access to the information listed above, there are
some records kept by WGTC that students and parents will not have access to. These include:

¢ Law enforcement records;

¢ Job placement or employment records;

¢ Financial information submitted by parents;

¢ Confidential letters and recommendations related to admissions;

* Honors to which the students have waived their rights of inspection.

As a general rule, all academic files are kept for five years after graduation, withdrawal, or suspension of the
student, with the exception of the official transcript, which is kept indefinitely. As technology and governing
regulations allow, particular documents and files may be stored electronically and in off-campus locations.
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Message from President Anderson

Dear Wiregrass Georgia Tech Student,

Welcome to Wiregrass Georgia Technical College. Whether you are
attending college for the first time, returning to college, or preparing
to enter the job market, Wiregrass Georgia Tech has real
opportunities to help you successfully complete your educational
goals. With over 100 programs, including 30 associate degrees, we
hope that you have found or will find a program that you love and can
build into a successful career.

We are committed to providing you with the individual attention,
hands-on educational opportunities, and support services that will
help you successfully grow, prosper, and thrive as you work towards
your educational goal. You will learn in classroom settings, labs, on-
line, and through live work projects. Our faculty, staff, and
administration work together to provide you an environment in which
learning flourishes.

PRESIDENT'S MESSAGE

| encourage you to take the time to become familiar with the information provided in the Student Catalog. This
important resource contains information such as attendance policies, dress code, grading systems, and
academic policies. The catalog also provides important information regarding financial aid, graduation
requirements by program, tutorial services, the library, and the student code of conduct.

On behalf of our faculty, staff, Board of Directors, and Foundation Trustees, thank you for choosing
Wiregrass! | wish you a rewarding time at Wiregrass, so that when you look back you can say this is where

you got your start — and it was a great one!
Sincerely,

Dr. Tina K. Anderson
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GENERAL INFORMATION

General Information
Mission

The mission of Wiregrass Georgia Technical College, a unit of the Technical College System of Georgia, is to
promote community, educational and economic development by providing a highly trained workforce in our
11-county service area and throughout the State of Georgia. The college fulfills the mission by providing
technical and academic instruction, through traditional and distance education delivery methods, leading to
associate degrees, diplomas, and technical certificates of credit; customized training for new and existing
industries; professional and personal development through continuing education programs; and adult
education services to meet the needs of citizens, businesses, and industry in the service area.

History of the College

On September 4, 2008, the State Board of the Technical College System of Georgia (SBTCSG) approved the
merger of East Central Technical College and Valdosta Technical College to be effective July 1, 2010. Almost
a year to the day the merger was announced, the local board, with input from stakeholders, decided on a new
name for the combined college — Wiregrass Georgia Technical College.

Wiregrass Georgia Technical College has four primary campuses — Ben Hill-lrwin campus, Coffee campus,
Cook County Workforce Development Center, and the Valdosta campus - as well as one extended campus,
the Moody Air Force Base location in Valdosta. The college provides Adult Education services in each of the
11 counties served by the college, including Atkinson, Ben Hill, Berrien, Brooks, Coffee, Cook, Echols, Irwin,
Lanier, Lowndes, and Wilcox counties.

Individually, both East Central Technical College (ECTC) and Valdosta Technical College (VTC) have long,
meaningful histories within the communities they have served. The rich history between these colleges and
the local communities demonstrate how important training, and educational opportunities, have been, and will
continue to be, for the citizens of the Wiregrass Georgia Technical College region.

East Central Technical College

East Central Technical College (formerly Ben Hill-Irwin Technical Institute and East Central Technical Institute)
was established in 1966. Ben Hill-Irwin Tech officially opened its doors to its first full-time student body of
approximately 200 on September 21, 1970, occupying three buildings with large vocational-technical labs and
a small administration area. The first full-time graduates received their diplomas on September 15, 1971.

During the next 30 years, East Central Technical College underwent enormous transformation and growth. On
June 10, 1977, Ben Hill-Irwin Tech held groundbreaking ceremonies for a new $600,000 expansion to house
new programs. The Charles Harris Learning Center opened in 1994 housing an auditorium, classrooms, and
office space. In 1995, the Board of Regents deeded land, originally part of South Georgia College, to DTAE
for the Coffee Campus. On November 7, 1996, the name officially changed to East Central Technical Institute.
Further county expansions occurred including the addition of the Wilcox Lifelong Learning Center in Rochelle.
On April 10, 2002, the state allocated $10,000,000 for a new technology building on the Ben Hill-Irwin
campus, which was completed in 2006.

On February 1, 2006, Dr. Ray Perren became the fourth president of East Central Technical College. He
remained in this position until June 2008, when he left to serve at the Technical College System of Georgia as
Assistant Commissioner of Technical Education. Interim Presidents were employed by ECTC until the merger
of East Central Technical College and Valdosta Technical College, when Dr. Perren once again took over the
presidency.

Valdosta Technical College
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GENERAL INFORMATION

Valdosta Technical Institute was founded as a cooperative agreement by the state legislature, the Valdosta
Board of Education, and the Lowndes County Board of Education in 1963 to serve the citizens of Berrien,
Brooks, Cook, Echols, Lanier, and Lowndes counties. From 37 students utilizing one building on 10.5 acres of
land to over 2,600 students per 14 quarter occupying eight buildings on 135 acres, Valdosta Tech'’s original
40,300 square foot building, Berrien Hall, opened for classes in September of 1963.

The first addition to the campus was a 7,200 square foot building to house the Heating Ventilating and Air
Conditioning (HVAC) and Welding programs and is now known as Berrien Hall. The vigorous economic
growth of the area, sustained by a workforce that included an increasing number of technically trained
Valdosta Tech graduates, initiated a need for an additional expansion that almost doubled the size of the
facility. In 1984, the college completed its second addition to house the horticulture, electronics, and health
programs.

A few short years later in 1989, a 7,800 square foot addition for the Auto Collision program completed the U-
shape of Berrien Hall. In 1989 the Georgia Legislature provided $175,000 for the purchase of 80.2 acres of
land to continue the growth of the campus. Governor Zell Miller then approved a $7.64 million dollar, 83,770
square foot expansion which would be the second largest technical school expansion at that time. From this
expansion, Valdosta Tech Buildings 300, 400, and 500 were opened in 1997.

The Cook County Workforce Development Center in Sparks opened its doors as a branch campus of
Valdosta Tech in June 2002. Valdosta Tech opened an office at Moody Air Force Base in February 2004. The
Adult Education program eventually relocated to its current location on East Park Avenue. In December 2007,
Valdosta Technical College was accredited and approved for unconditional membership with the Commission
on Colleges of the Southern Association of Colleges and Schools (SACS).

In February 2009, Lowndes Hall officially opened housing the administrative offices of the President, business
programs, a new 7,000 square foot library, an auditorium, early childhood education, drafting technology, and
printing and graphics programs. A new student center was also constructed and includes 6,625 square feet of
space for the Upper Crust, security offices, and offices for student activities.

Dr. Ray Perren became President of Valdosta Technical College on July 1, 2009 and served as President of
Wiregrass Georgia Technical College until May 2013. Dr. Tina K. Anderson became President of WGTC on
July 1, 2013 and continues to serve as the President of Wiregrass Georgia Technical College.

State Board of The Technical College System of Georgia (SBTCSG)

Wiregrass Georgia Technical College is a unit within the Technical College System of Georgia (TCSG). The
governing board for the college is the State Board of the Technical College System of Georgia.

The State Board of the Technical College System of Georgia became a statutory body on July 1, 1986, and
has subsequently assumed direct governance of the majority of Georgia technical colleges and associated
university technical divisions. The SBTCSG was established with the responsibility for the governance and
management of all state supported technical and adult colleges. The Board executes its responsibilities in two
primary ways:

* By adopting policies to provide general guidelines for governing the system;

» By appointing a Commissioner, who is given the responsibility and authority for the administration of the
system in accordance with the adopted policies, and who is the Chief Executive Officer of the Technical
College System of Georgia.

Wiregrass Georgia Technical College is authorized by the State Board of the Technical College System of
Georgia to award associate degrees, diplomas, and technical certificates of credit.

SBTCSG Board of Directors

¢ First Congressional District; Mary Flanders, Savannah
¢ Second Congressional District; Richard Porter, Cairo
¢ Third Congressional District; Frank S. “Chunk” Newman, West Point
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GENERAL INFORMATION

Fourth Congressional District; Baoky N. Vu, Decatur

Fifth Congressional District; Vacant

Sixth Congressional District; Dr. Lynn Cornett, Sandy Springs
Seventh Congressional District; Michael L. “Sully” Sullivan, Atlanta
Eighth Congressional District; Ben I. Copeland, Sr., Lakeland
Ninth Congressional District; Dinah C. Wayne, Flowery Branch
Tenth Congressional District; Trey Sheppard, Sandersville
Eleventh Congressional District; Jay Cunningham, Kennesaw
Twelfth Congressional District; Tommy David, Statesboro
Thirteenth Congressional District; Tim Williams, Douglasville
Fourteenth Congressional District; Joe W. Yarbrough, Dalton

Members at Large

Doug Carter, Gainesville
Sylvia E. Russell, Atlanta
Ben Bryant, Atlanta
Robert “Buzz” Law, Atlanta
Shirley Smith, Ringgold
Randall Fox, Calhoun
Anne Kaiser, Atlanta

Phil Sutton, Gainesville

Wiregrass Georgia Technical College Board of Directors

While the State Board of the Technical College System of Georgia (SBTCSG) is the governing Board of
Wiregrass Georgia Technical College, a local board of directors operates in conjunction with the State Board
to accomplish the mission of the college. Local boards were established for each college based on the
philosophy that decisions regarding individual schools should be made at the local level, and a portion of the
authority and responsibility of governance should be delegated to the local boards. The State Board
delegates to the Local Board of Directors the authority to develop local policies and procedures to meet the

needs of the college’s service area.

WGTC Local Board of Directors

Freddie Broome, Lowndes County
Chase Daughtrey, Cook County

Sue Lane Hughes, Coffee County
Audrey King, Lowndes County

Paul King, Echols County

Andi McWhorter, Irwin County

Ronald Mitchell, Cook County

Jennifer Powell, Lowndes County
Sandy Sanders, Lanier County
Bradford Shealy, Brooks County

Steve Sirmans, Atkinson County (Chair)
Stephen Sumner, Berrien County

Mark Sutton, Ben Hill and Wilcox Counties
Steve Sirmans, Atkinson County (Chair)
Alfalene (Al) Walker, Coffee County

Wiregrass Georgia Technical College Foundation North, Inc.
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Wiregrass Georgia Technical College Foundation North, Inc. is a non-profit organization established in April
1985 and operates in conformity with Section 501 (c) (3) of the Internal Revenue Code. The Foundation is
organized under Georgia law and is fiscally and organizationally separate from the school. The Foundation is
governed by a Local Board of Trustees responsible for promoting education at Wiregrass Georgia Technical
College by providing scholarships, endowments, research grants, and acquiring and administering cash,
grants, and other funds and properties from industry, business, foundations, and friends of Wiregrass.

Wiregrass Georgia Technical College Foundation South, Inc.

Wiregrass Georgia Technical College Foundation South, Inc. was established in 1988 as a non-profit
organization whereby funds, property, and other types of financial assistance could be channeled to the
college for support and development of educational, cultural, social, civic, and professional endeavors. The
Foundation provides academic and institutional support, scholarships, endowments, and in various ways,
promotes the mission of the college.

The members of the Board of Trustees, who are empowered to administer donations to the Foundation, are
distinguished business and civic leaders from the counties within the college’s service area.

Program Advisory Committees

Wiregrass Georgia Technical College utilizes program advisory committees, consisting of at least three
representatives of local industry, to ensure that the college maintains programs that are meeting the current
training needs in each field of specialization. This enables programs to adapt to changes that occur in the
field. These advisory committees, composed of members of business, industry, and education from the 11-
county service area, meet twice each year.

Campus Information

The instructional activities of Wiregrass Georgia Technical College are operated at four primary locations with
extension sites located in almost every county served by the college. Adult Education programs are
conducted at locations in each of the 11 counties served by the college. Economic Development and
Continuing Education classes are also regularly conducted at various locations throughout the service area,
as well as the main campus locations.

Ben Hill-Irwin Campus
667 Perry House Road
Fitzgerald, GA 31750
Phone 229-468-2000
Fax 229-468-2110

Coffee Campus

706 West Baker Highway
Douglas, GA 31533
Phone 912-389-4303
Fax 912-389-4308

Cook County Workforce Development Center
1676 North EIm Street

Sparks, GA 31647

Phone 229-549-7368

Fax 229-549-6286

Valdosta Campus
4089 Val Tech Road
Valdosta, GA 31602
Phone 229-333-2100
Fax 229-333-2129
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Additional Instructional Sites and Adult Education Services Locations

Ben Hill County Adult Education Center (Ben Hill County)
667 Perry House Road

Fitzgerald, GA 31750

229-468-2272

Berrien County Adult Education Center
100 West Marion Street

Nashville, GA 31639

229-686-3745

Brooks County Adult Education Center
400 East Courtland Avenue

Quitman, GA 31643

229-263-8144

Coffee Adult Education Center (Coffee County)
706 West Baker Highway

Douglas, GA 31533

229-468-2263

Department of Labor (Lowndes County)
221 S. Ashley Street, Room #125
Valdosta, GA 31602

229-333-2123

Echols County Adult Education Center
113 Walker Circle
Statenville, GA 31648

Goodwill Center (Lowndes County)
100 North St. Augustine Road
Valdosta, GA 31602

229-333-2123

Irwin Adult Education Center (Irwin County)
311 Vo-Tech Drive

Ocilla, GA 31774

229-468-3310

Lanier County Adult Education Center
1014 West Thigpen Lane

Lakeland, GA 31635

229-482-3332

Lowndes County Adult Education Center
(Valdosta Campus)

4089 Val Tech Road

Mobile Unit 2 & Mobile Unit 7

Valdosta, GA 31602

229-333-2123

Pearson Learning Center (Atkinson County)
59 Pearson Street

Pearson, GA 31642

912-422-7004
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Valdosta Campus (Lowndes County)
4089 Val Tech Road, Room #128
Valdosta, GA 31602

229-333-2123

Wilcox Adult Education Center (Wilcox County)
239 Gordon Street

Rochelle, GA 31079

229-468-2272

Policy on Catalog and Requirements

Each student at Wiregrass Georgia Technical College is responsible for learning and observing all current
published regulations and procedures required by the institution and by the program in which he or she is
enrolled. A current published regulation will not be waived, nor will an exception be granted, because a
student pleads ignorance of the regulation or asserts that he or she was not informed of specific requirements
by a faculty member or by an institution staff member.

Each student must become familiar with the offerings and requirements of his or her program of study and the
contents of the schedule of classes, which may contain notices of changes in academic regulations or
procedures.

While the provision of the appropriate catalog will normally be applied as stated, Wiregrass Georgia Technical
College reserves the right to change any provision listed in a catalog, including but not limited to academic
requirements for graduation, without actual notice to individual students. WGTC will make reasonable efforts
to keep students advised of any such changes, and information on changes made by WGTC will be available
in the Office of Academic Affairs. Each student must be aware that it is his or her own responsibility to remain
informed about current graduation requirements for his or her particular program.

A candidate for graduation is normally subject to the catalog requirements that are in effect at the time of
initial enrollment. However, in consultation with his or her advisor, a student may elect to satisfy the
graduation requirements specified in any of the catalogs in effect subsequent to the time of the initial
enroliment, with the following exception: a student who has a break in enrollment is subject to the
requirements in effect at the time of readmission.

Campus Tours and Visits

Wiregrass Georgia Technical College encourages visitations from individuals and groups at any time during
normal operating hours. Prospective students, groups, clubs, and organizations wishing to visit any one of the
campus locations may contact the Recruitment Coordinator to schedule a tour.

For the safety of all individuals, the following information on children and pets should also be adhered to while
on campus.

¢ Children are not allowed on campus unless accompanied by an adult and may not be left unattended
at any time.

e Children should not be taken into classrooms, working lab areas, computer labs, or testing areas. In
addition, at no time should a student who is attending classes have children on campus for any
reason, attended or unattended, including common areas such as the Student Center or waiting areas.

* Pets are allowed on campus only if required for assistance to persons with disabilities.

Campus Police may be asked to provide assistance if an individual or individuals cause, or contribute to, a
disturbance to the normal operating activities of the college.

Warranty of Graduates
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The Technical College System of Georgia (TCSG) guarantees the skills of its students for up to two years
after graduation from a degree, diploma, or technical certificate program of study. Graduates who are found to
be deficient in one or more competencies can retake the related course work at no instructional cost to the
graduate or employer, at any TCSG institution within the state.

Campus Amenities

The four main instructional campuses for Wiregrass Georgia Technical College offer amenities to students,
faculty, and staff while creating an opportunity for on campus social interaction.

Each campus location offers student lounge areas for studying, gathering, and holding meetings. Additionally,
there are food and snack areas located on each campus, with vending machines placed in public gathering
areas. Some locations offer wireless connectivity.

Campus Student Centers

Valdosta Campus Student Center and “Upper Crust” Student Lounge

The student center on the Valdosta campus is located between Berrien Hall and Lowndes Hall. The lounge
provides a comfortable place for students to eat, meet, and mingle, or to just relax between classes. The
lounge offers seating inside or outside under the covered patio. The Upper Crust offers a full kitchen providing
breakfast, lunch, and dinner options. In addition, the student center houses the office of the Campus Life
Assistant and the Student Government Association.

Periodically, the Culinary Arts program will host luncheons/dinners. Tickets can be purchased in the
bookstore.

Ben Hill-Irwin Campus

The Ben Hill-Irwin campus, Irwin Hall, has an ultra-modern high-tech student lounge with televisions, a cyber-
café, vending machines, and microwave. In addition, there are study areas in the student lounge and on the
patio adjacent to the student center. Charles Harris Learning Center has a television, vending machines,
microwaves, and areas for food service use. Additionally, outside the Charles Harris Leaning Center is a
covered gazebo where students enjoy meeting, studying, relaxing, and eating.

Coffee Campus

The Coffee campus has 2 open areas for studying, eating, and computer usage. Adjacent to this area is a
covered patio with picnic tables and benches for relaxing and use during class breaks. Vending machines,
televisions, and microwaves are located in this area as well.

Cook Campus

A snack area and student lounge area is located in the middle of the main building and provides vending
options as well as a microwave for student use. In addition, there is outside seating available when weather
permits.

Bulletin Boards and Posters

The Department of Enrollment Management maintains financial aid information, job opportunities, registration
information, club information, and other current items of interest on several bulletin boards located around all
campus locations. Career Services also maintains listings of jobs on the college website. Posters announcing
special events and services are placed strategically throughout the college in an effort to keep the student
body informed. All postings must be approved through the Director of Marketing and Public Relations.

Telephones
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Office phones are not for student use. A phone is located on the Valdosta campus in the student center
adjacent to Lowndes Hall and is available to students for local calls only. Telephones are located on the Ben
Hill-lrwin campus at the Welcome Center and on the Coffee campus in the Student Center. Otherwise,
students needing assistance requiring use of a telephone should ask any department secretary to assist them
with making the emergency phone call.

Lost and Found

Each campus provides a point person for lost and found items. The Valdosta campus location is the library in
Lowndes Hall. The Cook, Coffee, and Ben Hill-Irwin campus locations for lost and found are the main
Welcome Center desks. Articles not claimed within 30 days are given to an appropriate charity.

Designated Smoking Areas

There are designated smoking areas on each campus of WGTC. Maps highlighting the smoking areas,
including gazebos and other assigned areas, can be found at the receptionist desk on each campus. Smoking
is prohibited in buildings and non-designated areas.

Bookstore

The bookstores are owned and operated by WGTC and are located on the Valdosta, Cook, Ben Hill-Irwin, and
Coffee campuses. The stores provide required texts, supplies, and a variety of logo and gift items. Normal
operating hours are posted at each location and are subject to change during holidays, semester breaks, and
at the beginning of the semester.

Current booklists are available online prior to the beginning of each semester. Information regarding title,
author, ISBN, and pricing (when available) is listed alphabetically by course number.

Library

The mission of the Library/Media Services Center at Wiregrass Georgia Technical College is to stimulate a
desire for life-long learning in users by ensuring the diverse academic and individual needs of students as
well as the instructional, professional, and individual interests of faculty/staff are met by providing a current
and relevant collection, state-of-the-art technology, and services that support the mission of the college to all
campuses. The library maintains a variety of learning resources readily accessible to faculty, staff, students,
business and industry, and the general public. Students, faculty, and staff have access to any WGTC library
with a current WGTC ID card. In addition, current students, faculty, and staff have full privileges to Valdosta
State University (Odum) Library and South Georgia College (Smith) Library

The Lewis |. Brinson, Sr. Library is located in Charles Harris Learning Center, Room 101 on the Ben Hill- Irwin
Campus. The Coffee Campus Library is located in Coffee Hall, Room 2125. The Cook County Library
Resource Center is located at the Cook County Workforce Development Center (CCWDC) in Room 112. The
Valdosta Campus Library is located in Lowndes Hall, Room 7147A.

Hours of operation vary per library. Scheduled library hours are posted at each library and online at
https://www.wiregrass.edu/library/locations-and-hours®* .

Voter Registration

Students may register to vote in the state of Georgia through the Student Affairs Department. The student
must complete, sign, and mail (postage free) a simple form to register to vote. The student will be notified
concerning his/her district and place to vote in special and general elections. Persons who wish to register to
vote must be Georgia residents and at least 18 years of age. There is no fee for registration to vote.
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Automotive Technology The WGTC Automotive Technology programs are ~ Master Accredited
- AT14 accredited at the MASTER level by the ASE
Education Foundation (previously NATEF).

National Institute for Automotive Service Excellence
(ASE)

1503 Edwards Ferry Road NE, Suite 401

Leesburg, VA 20176

https://www.ase.com/Home.aspx *°

Emergency Medical Program Effectiveness Data for EMS®® Not Applicable
PreParamedic - EG71

Valdosta

Coffee

Emergency Medical Wiregrass EMS Student Handbook — Spring 2018%7 Not Applicable
Responder - EB71

High School Program Effectiveness Data for EMS®8
HIT Management EDIT. Accredited
Technology - HI13 Tc_,‘:f?:-'—-{’ﬁ_ﬁ The Health Information
Valdosta = % Management
£l 51': Technology program at
D ~— 4 Wiregrass Georgia

Technical College is

accredited by the

Commission on
Accreditation for Health Informatics and Information
Education (CAHIIM). Upon graduation from a
CAHIIM accredited HIT program, students will be
eligible to sit for the RHIT a national examination
through the American Health Information
Management Association (AHIMA).

Program Outcomes:

* 80% of Wiregrass Georgia Technical College
HIMT graduates pass the RHIT certification
exam on the first attempt. Pass rate for first
time test takers for 2017-2018 is 100%

¢ For Academic Year 2018 the HIMT Degree
program had 35% Graduation Rate.

¢ For Academic Year 2018 the HIMT Degree
program had a 28% attrition rate.
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Medical Assisting - The Medical Assisting Program at Wiregrass Accredited
MA22 Georgia Technical College is accredited by the
Commission on Accreditation of Allied Health
Education Programs (WWW.caahep._org°°9) upon the
recommendation of Medical Assisting Review Board
(MAERB).

Commission on Accreditation of Allied Health
Education Programs

25400 US Highway 19 N., Suite 158 Clearwater, FL
33763

(727) 210-2350

www.caahep.org™®®

Program Effectiveness Data®!°

Nursing - ND73 This nursing education program is accredited by the Accredited
Accreditation Commission for Education in Nursing.

Accreditation Commission for Education in
Nursing

3343 Peachtree Road NE, Suite 850

Atlanta, Georgia 30326

Phone: (404) 975-5000

Fax: (404) 975-5020

Email: info@nursing.org

Web: acenursing.org™®!!

Program Effectiveness Data for Nursing"‘>12
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Paramedicine - PT12
Valdosta
Coffee

Program Mission Statement: “To prepare competent Not Applicable
entry-level Paramedics in the cognitive (knowledge),

psychomotor (skills), and affective (behavior)

learning domains with or without exit points at the

Advanced Emergency Medical Technician and/or

Emergency Medical Technician, and/or Emergency

Medical Responder levels.”

The Wiregrass Georgia Technical College Paramedic
Program is accredited by the Commission on
Accreditation of Allied Health Education Programs
(Www.caahep._org%g) upon the recommendation of
the Committee on Accreditation of Educational
Programs for the Emergency Medical Services
Professions (COAEMSP).

Commission on Accreditation of Allied Health
Education Programs

1361 Park Street

Clearwater, FL 33756

727-210-2350

https://www.caahep.org/®!3

To contact COAEMSP:

8301 Lakeview Parkway Suite 111-312
Rowlett, TX 75088

214-703-8445

FAX 214-703-8992
www.coaemsp.org ®4

Program Effectiveness Data for EMS®8
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Paramedicine - PT13 Program Mission Statement: “To prepare competent Not Applicable
Valdosta entry-level Paramedics in the cognitive (knowledge),
Coffee psychomotor (skills), and affective (behavior)

learning domains with or without exit points at the

Advanced Emergency Medical Technician and/or

Emergency Medical Technician, and/or Emergency

Medical Responder levels.”

The Wiregrass Georgia Technical College Paramedic
Program is accredited by the Commission on
Accreditation of Allied Health Education Programs
(Www.caahep._org%g) upon the recommendation of
the Committee on Accreditation of Educational
Programs for the Emergency Medical Services
Professions (COAEMSP).

Commission on Accreditation of Allied Health
Education Programs

1361 Park Street

Clearwater, FL 33756

727-210-2350

https://www.caahep.org/®!3

To contact COAEMSP:

8301 Lakeview Parkway Suite 111-312
Rowlett, TX 75088

214-703-8445

FAX 214-703-8992
www.coaemsp.org ®4

Program Effectiveness Data for EMS®8

Radiologic Technology - The mission of the Radiologic Technology program isNot Applicable
RT23 to provide its students, through didactic and clinical

experiences, the knowledge, skills, and attitudes to

acquire and retain entry level positions in the medical

imaging field.

The Radiologic Technology program at Wiregrass
Georgia Technical College is a Joint Review
Commission on Education in Radiologic Technology
(JRCERT) accredited program. Contact information
for the JRCERT is:

20 N Wacker Drive, Suite 2850
Chicago, IL 60606-3182
312-704-5300
www.jrcert.org®!s
mail@jrcert.org

Program Effectiveness Data ™%
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Surgical Technology - Program Effectiveness Data™"” Not Applicable
ST13
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Admissions Standards

Admissions

The admissions policies and procedures of the Technical College System of Georgia and Wiregrass Georgia
Technical College assure our citizens equal access to the opportunity to develop the knowledge, skills, and
attitudes necessary to secure personally satisfying and socially productive employment. By design and
implementation, the policies and procedures governing admissions to Wiregrass Georgia Technical College
will:

+ Be nondiscriminatory on the basis of race, color, creed, national or ethnic origin, gender, genetic
information, religion, disability, age, political affiliation or belief, disabled veteran, veteran of the
Vietnam Era, or citizenship status (except in those special circumstances permitted or mandated by
law);

¢ Increase the prospective student’s opportunities;

« Complement the instructional programs of Wiregrass Georgia Technical College;

« Support the timely processing of applications and admission to the college.

Admission Categories

Wiregrass Georgia Technical College admission requirements are based on the minimum standards set forth
by the Technical College System of Georgia for each degree, diploma, and technical certificate of credit
program. A student’s admission status will fall into one of the following categories:

Regular Admission Status

A student will be granted regular admission status into a degree, diploma, or technical certificate program
when he or she meets program and institutional admission requirements. Regular admission status is based
on the credential (degree, diploma, or technical certificate of credit) being sought as declared by the student.
Any status change will require the student to meet the admission requirements of the new credential.

Provisional Admission Status

Provisional admission is based on an evaluation of placement test scores and other criteria. Students
classified in this category may be required to enroll in either short-term remediation or learning support
classes that are designed to assist students in improving basic language, reading, and mathematical skills.
Provisionally admitted students must satisfy learning support and/or placement testing requirements prior to
enrolling in or while enrolled in occupational courses as designated in the program-specific standards.

Special Admission/ Non - Degree Seeking Status

Special admission status may, under certain circumstances, be granted to students who are not pursuing a
diploma, degree, certificate, or other award. Students admitted under this status may take an unlimited
number of courses, but can transfer only 25 quarter hours or 17 semester hours toward a specific program for
award seeking purposes. Regular admission status may be obtained upon achievement of regular admission
requirements. Students admitted under special admission status are not eligible for Pell Grant, HOPE Grant
or HOPE Scholarship, or other traditional forms of financial aid. Special-admit students must meet course
prerequisite requirements.

Auditing Courses
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Students who wish to audit a course must obtain approval from the Executive Vice President for Academic
Affairs or Dean prior to registration and payment of course fees. This audit status should be clearly noted on
the Admission Application at the time of registration. Students may not change from audit to credit status or
vice versa once the semester begins. Auditing students will be required to meet all of the course requirements
such as prerequisites, attendance, examinations, and assignments. Auditing students will receive a grade of
“AU” (non-credit) upon completion of the course. Audit students will be required to pay all tuition and fees for
any course(s) in which they enroll. Audit students are not eligible for any financial assistance.

Admissions Appeal

Students who believe that their admission decision is unfair or has been administered in error may appeal
directly to the Dean of Student Affairs. If the applicant and the Dean of Student Affairs cannot reach an
agreement, the applicant may appeal to the Vice President for Enrollment Management or his/her designee.

Pending Admit Status (High School Seniors only)

Applicants who are in their final year of high school and are applying for a college term immediately after they
graduate are granted Pending Admit Status. Applicants must submit a transcript showing the applicant is on
track for completing all required high school courses before the semester they wish to enroll. A letter from the
high school confirming the pending completion is encouraged to be sent with the transcript. Applicants will be
allowed to register for courses after course placement requirements have been met. These applicants are not
eligible for federal financial aid until a final high school transcript has been received.

Transient Status

Students who submit a Transient Agreement Letter from their home institution are granted Transient
Admissions Status. The Transient Agreement Letter must verify that the student is in good standing and must
list the courses the student is eligible to take. A current Transient Agreement Letter is required for each term
of enrollment.

Readmission Good Standing

Students who withdraw in good standing and want to re-enter, must visit the Office of Admissions. Applicants
who have been out for a year or more must complete a new application and meet the requirements of the new
catalog year. Students who are dismissed for academic, attendance, or disciplinary reasons, or who
voluntarily withdraw while not in good standing should visit the Office of Admissions for information. Some
students may be required to meet with the Advising and Retention Center to create an academic recovery
plan before being re-admitted. Students who want to change programs will visit their ARC advisor. Transfer
credits will be reviewed by the Office of the Registrar and notated in myBanWeb and DegreeWorks.

Academic Dismissal

Students on Academic Dismissal will be required to meet with an Advising and Retention Center Advisor
during the term of their dismissal. In making a determination of the student’s eligibility for re-admission, the
ARC will consider the following criteria:

¢ Prior enrollment data including academic record, attendance, work ethics, conduct, input from
instructors and other staff, etc.

* Prospects for successful completion of the program

¢ Unusual or mitigating circumstances
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Upon review, the student may be allowed to return on probation. As a condition to return on probation, the
ARC may recommend no future online classes, career counseling and/or career assessment in the Testing
Center, a limit of maximum credit hours, or any other action that is deemed in the best academic interest of
the student. Recommendations of the Advisement and Retention Center (ARC), where applicable, must be
met prior to re-admittance. Students allowed to attend on probation will not be allowed to register for the
subsequent term until final satisfactory mid-term grades are received. Students may not be eligible for
financial aid until they have successfully passed the required credits, after which financial aid eligibility will be
reviewed upon request. (See Satisfactory Academic Progress.)

Upon readmission, the student must attain a minimum 2.0 GPA for the semester to return to satisfactory
academic standing. Failure to meet this requirement will result in a subsequent dismissal.

Disciplinary Dismissal

A student who was dismissed for disciplinary reasons under the student code of conduct procedures outlined
in the catalog (see pages General policies and Procedures) must complete all requirements imposed as part
of their sanctions. The welfare and safety of the student body and staff will be considered when sanctions are
imposed.

Admission Requirements for Associate Degree, Diploma, and Technical Certificate
Programs

Admission to Wiregrass Georgia Technical College is a multi-step process which consists of evaluation of
prior academic experience and assessment for postsecondary readiness of eligible applicants. The first step
to becoming a Wiregrass Georgia Technical College student is completing the Application for Admission.
Students may apply online through www.wiregrass.edu%l. Applicants may also complete a hard copy
application by printing it from the WGTC website, or by picking it up at any campus location. A one-time $25
non-refundable application fee is required and must be received before the application can be processed.

Below is the general list of all requirements for admission to Wiregrass Georgia Technical College.

1. Complete an Application for Admission/Readmission.

2. Pay a one-time, non-refundable $25 application fee.

3. Submit a government-issued ID or Driver's License for proof of lawful presence (alternatives
available). Students seeking in-state tuition may be required to submit other documents.

4. Submit ALL official (high school/equivalency and postsecondary education) transcripts. Opened or
faxed transcripts are not official.

5. Official entrance exam scores from a valid testing instrument (ACCUPLACER, COMPANION,
COMPASS, ASSET, GED, ACT, PSAT or SAT). The test score requirement may be overridden with an
official transcript documenting equivalent program-level English and/or Math coursework successfully
completed with a ‘C’ or better, completion of an associate degree or higher from a regionally accredited

institution, or a HOPE GPA of 2.6 after completion of the 10t grade. Students may be accepted for
entry level workforce certificates if they have a high school GPA of 2.0 or higher.

Age

For most programs, individuals must be 16 years of age or older, or be a dually enrolled high school student
in the 9th, 10th, 11th or 12th grade, who seek access to quality instruction at the post-secondary level. The
minimum age for designated Health and Professional Services programs may be higher. Please check
specific program requirements for more information.

Health
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Applicants must be physically able to attend school regularly, whether on campus or online, and be able to
perform the “essential functions” of the occupation for which they plan to train. Physical examinations, lab
tests, and immunizations are required for students in designated programs, after acceptance to the program
and prior to participation in clinical training at an affiliated site, or before operating motor vehicles or other
equipment required in training.

Required Academic Criteria - Education

Wiregrass Georgia Technical College requires applicants to provide documentation of previous academic
experience prior to admission.

Secondary Education

A high school diploma, GED® or approved high school equivalency assessment (verified by an official
transcript, including graduation date) will be required for admission to the college or to a program as specified
by the program’s standards.

High School Graduates

High school diplomas from unaccredited institutions, Certificates of Attendance or special education diplomas
(including those with other names) are not recognized for admission purposes. High school diplomas must
have been awarded by a secondary school that is accredited by an agency included in the Technical College
System of Georgia’s list of approved accreditation agencies.

Homeschool Graduates

Applicants of homeschools located in Georgia who did not attend a recognized accredited program must
adhere to the following alternative path for admission:

e Submit a Certificate of Attendance form from the local superintendent’s office or a Declaration of Intent
to utilize a Home Study Program from the Georgia Department of Education verifying that the parent or
legal guardian complied with the requirements of home study programs as referenced in O.C.G.A. §
20-2-690.

e Submit annual progress reports or a final transcript for the equivalent of the homeschooled student’s
junior and senior years. The final progress report should include the graduation date.

Applicants of homeschools located outside the state of Georgia who did not attend a recognized accredited
program must adhere to the following alternative path for admission.

e Submit annual progress reports or a final transcript for the equivalent of the homeschooled student’s
junior and senior years. The final progress report should include the graduation date.

* And one of the following:

e PSAT, SAT or ACT scores that meet or exceed the TCSG system and college minimum score
requirements for program readiness

¢ ACCUPLACER or Compass placement scores that meet or exceed the TCSG system and college
minimum score requirements for program readiness.

« HOPE GPA of 2.6 or higher after 10" grade.

General Educational Development (GED®) or Approved High School Equivalency
Assessment

Individuals who do not meet the above requirements may be admitted to the college by obtaining a GED® or
completing an approved high school equivalency assessment. Submittal of an official GED® transcript or an
official transcript from an approved high school equivalency assessment is required.

International Student Graduates
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Applicants with diplomas from secondary schools located outside the United States must have their
transcripts evaluated for equivalency by an approved outside evaluation organization (see the ‘International
Student Admission Requirements’ section of the catalog for more information). The international transcript
evaluation must be sent directly to Wiregrass Georgia Technical College in a sealed evaluation service
agency envelope.

Military Service Members

Service members of the U.S. Air Force, Army, Coast Guard, Marines, or Navy may submit an official copy of
their DD Form 214 indicating high school graduate or equivalent. Exception: The President of Wiregrass
Georgia Technical College has the authority to waive the high school diploma/high school equivalency
requirement for those pursuing a high school equivalency who are otherwise eligible to enroll in a specific
program of study.

Postsecondary Education

Students who are currently attending or have previously attended one or more regionally accredited colleges
or universities (including while in high school), must submit an official transcript from each institution attended.
Students who have attained an associate degree or higher, or successfully completed (C or better) a
minimum of 30 semester or 45 quarter hours at the degree level from a regionally accredited college or
university, may be exempt from the requirement of submitting high school, homeschool, GED® or approved
high school equivalency assessment documentation. Notes: Wiregrass Georgia Technical College will not
accept faxes or photocopies as official transcripts. Documents must be received in a sealed issuing institution
envelope or sent through a WGTC-approved, secure electronic sending service. If an envelope has been
opened prior to receipt by the Office of Admissions, the documents are considered unofficial and will not be
accepted. Any costs associated with submitting official transcripts (high school, GED®, high school
equivalency assessment, international, or other college) for admission at Wiregrass Georgia Technical
College are at the discretion of the sending institution or evaluation agency and are the sole responsibility of
the applicant.

Assessment

Wiregrass Georgia Technical College requires all applicants to submit appropriate test scores, transfer college

credits, completion of an associate degree or high credential, or a HOPE GPA of 2.6 or higher after 10t grade
to determine program readiness. A high school GPA of 2.0 or higher may be accepted for specific basic entry
level workforce certificates.

To serve this purpose, the ACCUPLACER test evaluates skills in reading, writing and math. The
ACCUPLACER tests is proctored, and is available by appointment or during posted assessment hours. In lieu
of ACCUPLACER scores, applicants may submit official PSAT, SAT, ACT, GED®, Milestones, COMPASS or
ASSET scores. Students with appropriate transfer of credit in English and/or math from a regionally or
nationally accredited postsecondary institution recognized by the United States Department of Education
documenting equivalent program-level English and math coursework successfully completed (C or better)
may use those credits in lieu of taking the ACCUPLACER or COMPANION placement exam.

If an applicant's PSAT, SAT, ACT, GED®, Milestone scores or transfer credit does not meet the college’s
minimum program requirements for entry, he or she must take the ACCUPLACER test. ACCUPLACER
scores indicate areas of strength and areas requiring remediation. If scores are not high enough for
placement directly into the program of study, students may retest after 48 hours. If test scores are not high
enough after the retest, Learning Support coursework is generally required. Students who score below the
provisional requirements for a program are not able to be accepted, and must complete remediation with the
Tutoring Services before being allowed to retest.

Purpose for Assessment: Scores are used to determine a student’s readiness for college-level general core
courses for a given program of study. Each program of study has its own score requirements. In general,
diploma programs have higher score requirements than certificate programs, and Associate of
Science/Associate of Applied Science degree programs are typically higher than diploma programs.
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Additional Admission Requirements for Allied Health Programs

Beginning Fall 2017, some allied health programs will require completion of a technical certificate of credit
program prior to enrollment in the corresponding diploma or degree program. Certain allied health programs
only accept students once or twice per year; however, students may enroll in core courses during any
semester. Information for program specific admission requirements can be found in the program section of
this catalog. Some programs require students to maintain a minimum grade point average (GPA); students
whose cumulative GPA falls below the required minimum will be removed from the program list and referred
to the Advisement and Retention Center.

Certain medical programs utilize a competitive admissions process. Please refer to the program section of the
catalog for specific information about these programs.

Transfer Students

A student who has previously attended another postsecondary institution and who has completed less than
75 percent of a program of study at the previous institution is considered a “transfer student.” Students whose
academic standing was probationary or dismissal at the point they left the last institution will be admitted to
WGTC on academic probation. Placement testing requirements for a transfer student may vary according to
the actual courses taken at the previous institution. Official transcripts from a regionally or nationally
accredited postsecondary institution, recognized by the United States Department of Education documenting
equivalent program-level English and/or math coursework successfully completed (C or better) will replace
the requirement of placement test scores. For more information on

transfer credit, please see the “Credits Earned Outside the College” section of the catalog.

Transient Students

A student in good standing may be permitted to enroll as a transient student on a space-available basis at
another accredited postsecondary institution in order to complete work to be transferred back to the student’s
home institution. The home and host postsecondary institutions should sign a Transient Student Agreement.
A new transient agreement must be completed for each semester of attendance and should include the
student’s academic standing and the course(s) the student is approved to take.

Procedures for Transient Students with Wiregrass Georgia Technical College as the Home School

Students wishing to take a course at another accredited postsecondary institution to be applied toward their
program of study should obtain permission through a transient agreement form for each semester in which
the student plans to enroll. The student must also obtain verification of financial aid from the other college
each term. Students desiring to attend another college as a transient student must be in good academic
standing. Wiregrass Georgia Technical College Office of the Registrar, in coordination with the Office of
Financial Aid, will initiate a transient agreement form to the host college. The same above rules apply to a
transient student who designates Wiregrass

Georgia Technical College as his or her home college.

Procedures for Transient Students with Wiregrass Georgia Technical College as the Host School

¢ Submit an Application for Admission to Wiregrass Georgia Technical College.

¢ Submit a one-time $25 non-refundable application fee.

* The Office of Admissions or Office of the Registrar at the home or previous college must submit a
transient agreement each term stating the student’'s academic standing and the course(s) the student
is approved to take at WGTC.

Residency Requirement

A student’s legal residence shall determine the tuition rate paid by the student. Residency also affects
financial aid eligibility. There are three residency categories: in-state, out-of-state, and non-citizen.
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In-State: Students who are lawfully documented residents of the United States, and otherwise qualify as
Georgia residents, shall pay tuition and fees prescribed by the Technical College State Board for in-state
residents.

Out-of-State: Students who are lawfully documented residents of the United States but do not qualify as
Georgia residents, shall pay tuition (at a rate of twice that charged to in-state students) and fees as prescribed
by the Technical College State Board.

Non-Citizen: Students who are lawfully documented residents of a country other than the United States and
wish to study at Wiregrass Georgia Technical College shall pay tuition (at a rate four times that charged to in-
state students) and fees as prescribed by the Technical College State Board.

Verification of Lawful Presence in the United States

Effective January 1, 2012, all students applying for in-state tuition must provide validation of lawful presence
in the United States. The following documents will serve as proof of lawful presence in the United States and
documentation will be required before becoming eligible for consideration of in-state tuition:

* A current Driver’s License issued by the State of Georgia after January 1, 2008

« A current ID issued by the State of Georgia after January 1, 2008

e A current Driver’s License or ID issued by a state or commonwealth that verifies immigration status
and only issues to persons lawfully present in the United States. See list of compliant states at
http://law.ga.gov/vgn/images/portal/cit_1210

¢ A certified U.S. Birth Certificate showing the student was born in the U.S. or a U.S. territory. A
photocopy is not acceptable

¢ A current, valid Permanent Resident Card (USCIS form 1-151 or 1-551)

A U.S. Certificate of Birth Abroad issued by the Department of State (DS-1350) or a Consular Report

of Birth Abroad (FS-240)

A current U.S. Passport

U.S. Certificate of Citizenship (USCIS form N-560 or N-561)

A U.S. Certificate of Naturalization (USCIS form N-550 or N-570)

A current military ID (service members only, not dependent) A photocopy is not acceptable.

Any student who cannot be verified as lawfully present in the United States is not eligible to be considered for
instate tuition, regardless of how long he or she has lived in Georgia. In addition to being lawfully present in
the United States, students must meet the in-state tuition requirements as outlined in TCSG Board Policy and
Procedure V.B.3 to warrant an in-state classification. Students that are initially classified as out-of-state, and
successfully petition to have their residency changed to in-state also have to meet the verification
requirement.
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International Student Admission Requirements

WGTC is approved to accept international students entering, or already residing in, the United States under F
visas for associate degree programs of study. Program offerings and approved campus locations are subject
to change. Please check with the Admissions Office for updated information.

General Requirements

Submit a completed Application for Admission and non-refundable $25 application fee in U.S. currency by
credit card, money order, or check drawn on a U.S. bank payable to Wiregrass Georgia Technical College.

Submit official transcripts from your high school (or High School Equivalency) and all colleges attended. All
transcripts must be received in envelopes sealed by the sending institution. Applicants with a college degree
are not required to submit a high school or high school equivalency transcript. All international transcripts
must be evaluated by an approved evaluation service and sent directly to WGTC. We recommend the
following evaluation agencies:

Company Name and Contact Information Website

Foreign Credential Evaluations, Inc https:/fceatlanta.net/*'8
1425 Market Blvd, Suite 530, Roswell, GA 30076
Telephone (770) 642-1108, Fax (770) 641-8381

Josef Silny & Associates, Inc.

7101 SW 102 Avenue, Miami, FL 33173
Telephone: (305) 273-1616, Fax: (305) 273-1338
E-mail: info@jsilny.com

Lisano International http://www.lisano-intl.com/%?
P.O. Box 407, Auburn, AL 36831-0407

Telephone: (334) 745-0425

E-mail: LisanoINTL@AOL.com

World Education Services (WES) https://www.wes.org/%!
P.O. Box 508, New York, NY 10274-5087

Telephone:

New York: 1-800-937-3895

Chicago: 1-800-937-3898

Miami: 1-800-937-3899

Washington DC: 1-800-937-3897

San Francisco: 1-800-414-0147

High school transcripts or diplomas should be evaluated by the document-by-document evaluation method.

Students with college credit or a degree from a college or university outside the United States must submit a
course-by-course evaluation of the transcript. Documents not in English need to be translated. Submit official
scores from one of the following placement tests: PSAT, SAT, ACT, Compass, ACCUPLACER, or Companion.

If you are applying for or have an F1 student visa, supply the following additional documentation:

If English is NOT vyour first language, and you are abroad, submit official score of the Test of English as a
Foreign Language (TOEFL): A score of 500 or higher on the written test or a score of 173 or higher on the
computerized version of TOEFL is required. The school institutional code for TOEFL is 6358. A valid SAT
critical reading score of 460 or higher will be accepted in lieu of a TOEFL score.
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Submit original financial documentation as required by the U.S. government. The school estimates it will cost
$21,813 USD to study at WGTC for one academic year. One academic year equals two 16-week semesters
and one 10- week semester.

For one academic year:

Tuition and Fees (estimated cost): $13,809 USD
Books and Supplies (estimated cost): $1,276 USD
Room and Board (estimated cost): $4,660 USD
Transportation (estimated cost): $2,068 USD
Miscellaneous (estimated cost): $474 USD

The student or sponsor must provide a bank letter verifying a minimum of $21,813 USD is available to finance
the first year of education. All bank correspondence should be written on official bank stationery and certified
or notarized by an officer of the bank with the bank address and telephone number printed clearly. Financial
documentation must be dated within the last three months, and funds must be stated in the U.S. currency
equivalent. U.S. sponsors must complete the Form 1-134 Affidavit of Support and have it properly notarized.
Sponsors abroad are required to submit a Certificate of Finances Form.

Transfer Students: If you are currently attending a college or university in the United States and wish to
transfer to WGTC, notify your school’s International Office of your desire to transfer. Ask them to fill out and
sign the Transfer Clearance Form and send it to WGTC'’s International Student Department. The Transfer
Clearance Form is a notification procedure important to the process of transferring your Student and
Exchange Visitor Information System (SEVIS) records to WGTC and the maintenance of your student status.
Follow all admission procedures previously listed.

All  of the aforementioned forms may be downloaded from the WGTC webpage at
https://www.wiregrass.edu/admissions/apply-to-wiregrass/international-students *?2,

Change of Status: Students who need change of status or adjustment of immigration status to comply with
government regulations should contact the International Student Department, for advisement. The office can
assist the eligible student with the change-of-status process and/or issue documents that enable the student
to apply for a student visa.

Obtaining a Student Visa
When all general and visa requirements are met, follow these steps to obtain a student visa:

¢ Obtain Form I-20 and a letter of acceptance from the school.

e Pay SEVIS 1-901 Fee. Fee must be paid prior to the visa appointment with the U.S. Embassy. For
payment options and further information, visit http://www.fmjfee.com/i901fee/index.html. Student is
required to bring a copy of the SEVIS fee payment receipt (showing proof of payment) to the visa
interview.

¢ Find the U.S. Embassy closest to your home at http://www.usembassy.gov/. Check the consular site to
see if there are any special instructions for the consulate you will be visiting.

* Make an appointment with the embassy for the visa interview.

Arrival Information

At the port-of-entry to the U.S., the student will be interviewed again, and the Arrival/Departure Form 1-94 will
be issued. The earliest date of entry into the U.S. that is allowed is typically 30 days prior to the start date
indicated on your Form 1-20. The student is required to notify the International Center of arrival and make an
appointment to complete U.S. Citizenship and Immigration Service requirements. An international student
orientation will be provided before the term begins.

Important Information: Wiregrass Georgia Technical College will not accept faxed or photocopied documents
as official documents.
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The International Student Department is the resource center for international students to obtain information
and student services that are specific to international students. Questions concerning international
admissions, visa advisement and documents, orientation, and any other issue related to the international
student can be addressed to:

International Student Department, ATTN: Nicole West
4089 Val Tech Road

Valdosta, GA 31602 USA

Telephone: 229-249-4836

Email: nicole.west@wiregrass.edu

All admission documents should be sent to the address above. Admission status of an applicant cannot be
determined until the International Student Department has received all official documentation and has
approved all documents for admission.

Housing Information for Students

WGTC does not maintain student housing. Please visit www.realtor.com to locate housing within our service
area.
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Programs for High School Students

High school students are offered the opportunity to enroll in Wiregrass Georgia Technical College courses.
Enrolling in college early provides Georgia high school students with the ability to take college-level courses
and earn concurrent credit toward a high school diploma and a college degree. Participation in dual
enroliment eases the transition from high school to college, provides students an early start on their college
careers, and offers meaningful and challenging academic experiences to qualified students, including those
who might not otherwise have access to early college opportunities. Early college enrollment can help
increase the number of high school graduates who are both college and career ready.

Enroliment Options for High School Students

Dual Enrollment

Dual Enrollment allows high school students to take either academic degree level core courses that may
transfer to any TCSG or USG college or university, occupational courses, and diploma level core courses.
Some students may choose to enroll fully into a degree, diploma or technical certificate of credit program, or
they may choose to just take a few courses. All college coursework taken through Dual Enroliment will be fully
covered through Dual Enrollment funding, and students will not be required to pay out of pocket for tuition,
college fees, or textbooks. The only fees students may be responsible for are course-specific fees determined
by the college. No hours taken through the Dual Enroliment program will count against a Georgia Grant or
Scholarship Cap. Participating in the Dual Enroliment program is a great incentive for high school students to
get ahead on their college coursework!

Eligibility

Any 9th — 12th grade student enrolled in an eligible Georgia high school or home study program, who has
achieved required scores on the college placement exam, is eligible to take part in the program. There are
NO residency or citizenship requirements. Dual Enrollment is available during the 4 years of high school
attendance. Fifth year seniors are excluded from participation unless an approved IEP is in place granting a
graduation extension.

Coursework

Occupational and core courses approved for the Dual Enrollment program can be found on the GA College
411/GA Futures websites. Courses may be taught face-to-face on the college campus, the high school
campus, online, hybrid, or via Tandberg distance education. Students will be allowed to take up to 15 credit
hours per semester at each college they attend. Students can enroll in Wiregrass courses during Fall, Spring,
or Summer Semesters.

Application Process
High school students wishing to enroll in the Dual Enroliment program must:

¢ First meet with their high school guidance counselor to gain approval to participate in the Dual
Enrollment program.

« After gaining approval from their high school to participate in the program, Dual Enroliment students
will be asked to complete a Wiregrass Dual Enroliment Application packet which will include all of the
required forms needed to participate in the program and meet with Wiregrass’ High School
Coordinator.

¢ The application fee for all Dual Enrollment students is waived.

¢ Take the required placement test or submit valid ACT PSAT, SAT, ELA Milestones or HOPE GPA of 2.6
or higher scores. Students will be required to meet regular admission scores for associate degree,
diploma, and TCC programs. Students enrolling in degree level core courses will be required to make
regular admission test scores for the area in which they wish to enroll.

« Students will be asked to go onto the GAFutures website to apply for their financial aid. Once a student
has done this, his/her high school counselor will then add the approved classes in STARS, and the
Wiregrass Financial Aid office will approve the courses. In SURFER, Dual Enrollment students must
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complete the online MOWR funding application each semester they are enrolled at the college and
failure to do so will result in them being billed for and/or dropped from their Wiregrass classes.

Tuition, Fees, and Books

Tuition and most fees are covered by Dual Enroliment for every eligible student in the program. Books will
also be provided to Dual Enroliment students at no charge to the students. Because students are eligible to
participate in almost all Wiregrass programs, they may be responsible for course-specific fees in some
program areas; however, most Wiregrass programs do not require such fees. Students should speak to the
High School Coordinators to find out specifics about course-related fees.

Concurrent Enrollment

Concurrent Enrollment (CE) provides high school students the opportunity to take college-credit courses
through Dual Enrollment that are taught by high school teachers. The high school teacher is also a
credentialed Wiregrass college instructor. CE instructors are approved through the college’s Academic Affairs
department. CE courses are taught on the high school campus during the regular school day. Many CE
credits will transfer to a student’s future postsecondary institution. CE courses through Dual Enrollment are
available to all 9-12th graders. Students wishing to enroll in the program should complete the Dual Enroliment
Application Packet.

Joint Enrollment

Another enrollment option for high school students is called Joint Enroliment. Joint Enroliment provides high
school students the opportunity to take courses at Wiregrass Georgia Technical College and receive college
credit ONLY for the courses that they take at the college. Joint Enrollment students usually attend college
classes in the afternoon or evening after they have attended high school an entire school day. Joint
Enrollment students are allowed to take academic core and occupational program courses for any technical
certificate or diploma program in which they are eligible. A portion of the tuition will be paid by the HOPE
Grant for Georgia residents. Wiregrass will exempt other tuition and fees. Hours taken through Joint
Enroliment do count against a student’s Georgia Grant and Scholarship caps.

SB2 Alternate Diploma Path

Senate Bill 2 offers an alternate path to high school graduation for students who have completed certain
requirements at their high school. In order to participate in SB2 ADP, students must have completed the 10t
grade and successfully completed the two English, Math, Science, and Social Studies courses as well as one
Health/PE course in addition to all associated test requirements.

After completion of these courses, students must then complete ONE of the following:

¢ Any Wiregrass Associate Degree program
¢ Any Wiregrass Diploma program
* 2 of the Wiregrass Dual Enroliment Technical Certificates of Credit

Students interested in pursuing the Alternate Diploma Path option should contact their High School Guidance
Counselor or the Wiregrass Technical College High School Coordinator.

Articulated Course Credit
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Locally signed articulation agreements are in place between Wiregrass Georgia Technical College and local
service area high schools for the purpose of allowing high school graduates to receive advanced technical
college course credit for certain high school classes completed that were taken while they were in high
school, taught by a high school teacher. Articulated course credit creates a “seamless” transition for high
school students to bridge over to technical college programs of study while reducing duplication of work.
Within 24 months of the student’s high school graduation date, the student must meet all the college
admissions requirements, including submission of an official high school transcript for articulated course
evaluation. Students will also have to score 80 or higher on a subject test or assessment to receive technical
college course credit. The type of subject test and passing score is determined through agreements between
the WGTC faculty and high school teachers. Credit by articulation will appear on a student’s college transcript
as a grade of “AC.” It will count toward college graduation requirements, but will not be calculated into the
student’s institutional GPA and may not transfer to other colleges/universities should the student decide to
later transfer from Wiregrass.

Graduation Information

Dual Enroliment students who complete a program while still enrolled in high school can be awarded a
college credential prior to high school graduation. Upon graduating from high school, all Dual Enrollment
students are encouraged to present official sealed high school transcripts for review for additional awards.
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Change of Programs

Students who choose to change their program may do so by completing a “Change of Program” request in
the Advising and Retention Center (ARC). Requests will be processed by a Financial Aid staff member, VA
Representative and WIOA (if applicable), and a designated Admissions officer (or his/her designee) before
the program change will be approved. The ARC advisor will notify the student when the process has been
completed,

Dual Majors

Students will be allowed to enroll in DUAL MAJORS if the following requirements are met:

The student is enrolled in the last semester of their current program

Both programs are equivalent regarding financial aid eligibility

The student is in good academic standing

The student is regular admit in both programs

The student will be responsible for completing a “Dual Major” request with an ARC advisor and the
request will be processed by a Financial Aid representative, a VA and WIOA representative (if
applicable), and a designated Admissions officer, before being approved. The ARC will notify the
student when the process has been completed.

Note: Aside from a few exceptions, dual programs can only be attempted at the same award level (degree,
diploma,
or technical certificate).
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Assessment

The ability of a student to succeed in an occupational program at a technical college is greatly determined by
the math and language skills possessed by that student. Wiregrass Georgia Technical College is committed to
ensuring that students possess the academic skills necessary to reach their career goals. All students
applying for diploma, degree or technical certificate programs will be assessed prior to acceptance to the
college unless otherwise exempt. Students will then be admitted in accordance with the academic standards
applicable to their chosen program of study and may, based on their test scores, be placed into remedial
coursework that must be mastered before advancing to other courses.

Preparing for the Placement Test

Many students taking the Placement Exam score lower than required on one or more sections of the exam by
only a few points. Often, these students do not need a full semester of remediation through remedial course;
they simply need to be refreshed in academic areas with which they were familiar in the past, but have
forgotten over time. WGTC offers free web-based test preparation and face-to-face hour-long test prep
courses through its Testing Center on each campus. Applicants are strongly encouraged to take advantage of
this service to brush up on skills that may have been forgotten over time and to become familiar with the
placement test format. Performing well on the placement test can save students time and money by giving
them the skills needed to pass the test and avoid any requirement to take remedial classes.

Taking the Placement Test

Wiregrass Georgia Technical College utilizes ACCUPLACER ®, published by ACT, as its primary state-
approved assessment instrument for evaluating applicants for program readiness. For applicants who are
unable to test using computer-based exams, and in certain other situations, the college offers COMPANION,
another state-approved instrument published by ACT. ACCUPLACER consists of a series of four tests:
Writing, Reading, Numerical Skills, and Algebra. This test is an un-timed multiple choice examination given by
computer. Algebra scores are required only for associate degrees and specific diplomas or technical
certificates, as identified in the program section of this catalog. All other programs require a nhumerical score.
Sample test questions may be viewed online at http://www.accuplacerpracticetest.com/%%.

COMPANION consists of a series of four tests: Writing, Reading, Numerical Skills, and Elementary Algebra.
These tests are paper and pencil multiple choice exams. Elementary Algebra scores are required only for
associate degrees and specific diplomas or technical certificates, as identified in the program section of this
catalog. All other programs require a numerical skills score.

Applicants approved for testing will receive a testing form from the Office of Admissions. This form, along with
valid photo ID, must be presented to the Testing Center to gain entrance to testing. Applicants who do not
possess a photo ID may notify the Testing Center in advance of the testing date and prove identification
through other forms of identification.

Students who earn the required placement test scores on all sections of the placement test, and who meet
other admissions requirements, are classified as regular admit students. Those who do not earn the required
placement test scores on one or more sections of the test are offered various forms of remediation through
the Testing and/or Tutoring Centers. Staff members in all departments are eager to assist students in
achieving their academic goals.
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Students who do not achieve regular-admit scores are assigned a provisional-admit type if their test scores
are at a 0900 level in any subject area. Students scoring in the 0090 placement score range are given the
opportunity for free short-term remediation through the Testing Center or one-hour face-to-face test prep
courses if time permits prior to the beginning of the subsequent semester. Students must wait 48 hours before
they retest on the applicable section or sections (a $5 retest fee per section will apply). If, after remediation,
regular-admit scores are earned, students may register per guidelines for regular-admit students. Those
whose scores still fall below regular-admit status will register for the appropriate remedial class(es) during
their first semester of enroliment.

Following the Placement Test

Applicants are notified immediately after the testing session of their scores and admission status. Each
student is given a copy of his or her score report and the next steps of the admission process are discussed.

Remedial Support

Students in need of remedial support in one or more areas will be registered for remedial course(s) during
advisement. Remedial courses will be taken concurrently with the appropriate degree/diploma level course.
Remediation will be provided to students in support courses in a variety of formats and may include but is not
limited to: during class remediation, after class remediation, individualized tutoring sessions or optional lab
meetings. Grades earned for remedial courses will correspond to the grade earned in the co-requisite diploma
or degree level course. Completion of the remedial course will assist students in preparing for other general
education and occupational courses. In many cases, completion of remedial support classes is required to
meet prerequisites for other courses.

Students who have met the test score requirements for regular admission into their chosen diploma or degree
program should not register for remedial courses. In cases where a student registers for a course he or she
does not need, the student may be required to pay back a portion of tuition and/or fees, and any financial aid
that may have been received for the course.

Other Testing

A number of other exams are offered at Wiregrass Georgia Technical College. Some are required for
acceptance into allied health programs while others are professional or certification exams. Students
scheduled to take these exams should arrive 15 minutes before the scheduled start time to allow time to
check in and be set up for the exam. Students arriving late will forfeit their testing reservation and fee, and will
be required to reschedule (if slots are available). Students who wish to cancel testing reservations must
contact the Testing Center at least 24 hours before the scheduled test date in order to be refunded the testing
fee.

HESI Admission Assessment Exam (HESI A2)

Completion of the HESI Admission Assessment Exam (HESI A2), an assessment tool used to evaluate
prospective students and their potential for successful program completion, is required for consideration of
acceptance into many of the Allied Health programs (Registered Nursing, Practical Nursing, Radiologic
Technology).

All applicants must complete the following designated sections: Math, Reading Comprehension, Vocabulary
and General Knowledge and Grammar, Anatomy & Physiology, Learning Profile & Personality Style, and
Critical Thinking. Applicants are encouraged to complete an Anatomy and Physiology (or equivalent) course
prior to taking the examination. A HESI A2 study guide is available through Elsevier.

Each program utilizes the results of the HESI A2 exam in a way which best meets the needs of the specific
program. Please consult with your Academic Advisor, Program Faculty, or the Allied Health Advising Packet
for program specific information.
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Applicants have three (3) attempts to complete the HESI A2 Exam within a 2 year (24-month) time frame, with
the highest score used for program selections. The scores are valid for two (2) year post examination date.
HESI exam scores must meet the prior guidelines by application deadline. HESI Exam scores must be valid
on the application deadline date.

Professional and Certification Exams

Professional exams for a number of IT certifications are offered in the Testing Center on the Valdosta campus.
Examples of tests include exams offered by Pearson VUE, AMP, GACE, ASE, SAT and LEP. The Dental
Assisting National Boards (DANB) and the National Boards for Surgical Technology are also given.
Scheduling of these tests is done through the test providers, and test dates are limited. Test policies are
determined by the certifying agency. National certification exams offered through NCCT are also available.
These tests must be scheduled and paid for on the company’s website (www.ncctinc.com). In addition, the
college offers the NOCTI exams for several programs offered at WGTC. Contact the Testing Center for further
information.
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Tuition and Fees

The amount of tuition assessed each term varies based on program of study, residency, and the number of
credit hours enrolled. Tuition and fees are assessed in accordance with the policies set forth by the State
Board for Technical and Adult Education and re subject to change without notice. Click to see the current
tuition and fee schedule®?*, Please note, in some courses of study, specific program fees®? apply in addition
to the standard fees and vary based on the program of study. Continuing education and business contract
training fees are assessed differently based on the course content or individual needs of the business
requesting development of the course.

All students applying for in-state tuition must provide validation of lawful presence in the United States. Please
click to see a listing_of approved documentation®2 that may be submitted for in-state tuition consideration.

Commercial Truck Driving Program Tuition and Fees

Total of $1,794 (Tuition $1,188, Application $25, Fuel Surcharge $185, Registration $50, Accident Insurance
$6, Technology $105, Instructional $55, Facilities $25, Activity $45, Printing $20, Drug Screen $15, Testing
$50, Security Fee $25). Students will be responsible for fees associated with obtaining the motor vehicle
report, physical/drug screening, and licensure. Books are required, but not included in this total.

In addition, students may pay the surcharge fee by the 6th day to continue into CTDL 1020/1030. Beginning
with the third
attempt, students will be assessed a testing fee of $50 for the CDL licensure exam.

Payment Deadlines

All tuition and fees are due by the stated deadlines and may be paid by cash, check, credit/debit card, money
order, or approve

financial aid. See the “Other Financial Assistance” section of this catalog for additional aid options, including
payment plans via Nelnet.

Financial Obligations

A student with a balance due to the college for any reason is subject to being dropped from classes or having
a hold placed on his/her student account. The hold will prevent the student from obtaining grades, transcripts,
or registering for future classes until all financial obligations have been cleared.

Refund Policy

Individual Payment: Students who are no-shows or drop a course by the end of the third instructional day of
the semester shall receive a 100 percent refund, excluding the application fee. Students who withdraw after
the third instructional day of the semester shall receive no refund.

Federal Title IV Financial Aid: The Department of Education regulations require that unearned portions of Title
IV funds (Pell Grant, FSEOG) be returned if a student withdraws from a class prior to or at the 60 percent
attendance point in the term. When a student withdraws prior to or at completion of 60 percent of the term, the
financial aid award must be reduced. The amount of the student’s Title IV aid earned is calculated as follows:
Number of days student completed + number of days in term = percent of Title IV aid earned

100 percent of Title IV aid is earned if the student completes more than 60 percent of the term. No Title IV
funds are earned if number of class days completed is three or less.
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If funds are remaining after tuition and fees are deducted from earned Title IV funds, the Business Office will
issue payment to the student for the remaining balance after the fourth week of the term. Any student who is
issued a Title IV refund and then found to have dropped or withdrawn from classes prior to or at completion of
the 60 percent attendance point in the term must return the unearned funds back to the college. Students who
have amounts due will not be allowed to receive grades, transcripts, or register for classes until the amount
owed is paid in full.

Aid Used for Active Military Tuition Assistance and Veteran Education Benefits: Active duty personnel utilizing
Tuition Assistance (TA) funds or Veteran Education Benefits are awarded under the assumption that they will
attend school for the entire period for which the assistance is awarded. To comply with the U. S. Department
of Defense (DOD) policy and the U.S. Department of Veteran Affairs, WGTC will return any unearned TA
funds or unearned VA funds on a prorated basis through the 60% portion of the period for which the funds
were provided. Students who fail to attend, drop out, withdraw (officially or unofficially) or are dismissed prior
to completing greater than 60% of the enrollment period will have their funds recalculated. The enrollment
period is determined by the date the classes begin to the date of the last day of class. All unearned funds will
be returned to the respective military service branch or veteran service organization, not to the service
member, within 45 days of the determination of the withdrawal. The student may be responsible for
repayment of any unearned funds.

Disbursement of Refunds: WGTC offers three options for students to receive a refund: 1) Deposit to an
existing bank account or prepaid card of their choice, 2) Deposit to a Bank Mobile Vibe account, or 3) paper
check by mail. Students will receive a welcome package in a bright green envelope from Bank Mobile and will
choose a refund method by going online at RefundSelection.com and following the instructions provided in
the welcome package. All students should make an online selection regardless of the refund preference
chosen. In accordance with Title IV regulations, a paper check will eventually be mailed to the address in
Banner if no refund preference is selected.

Students who receive Title IV financial aid funds (i.e. PELL Grant and FSEOG) are eligible to use their excess
funds, after tuition and fees are paid, for purchases in the campus bookstores via the Automated Book
Voucher Program. Excess funds, after tuition and fees are paid, are available for book and supply purchases
in the campus bookstores unless students choose to Opt Out of the program in advance. Students may opt
out of having their funds available for use in the campus bookstores by signing the Request to Opt Out form.

Refunds of Books and Supplies: The bookstore issues refunds for previously purchased books and supplies
under certain conditions. Bookstore refund policies are outlined below:

¢ Original receipt required for all refunds or returns. Students are responsible for keeping the original
receipt provided at time of purchase.

« Valid student ID required for refunds, returns, and purchases to financial aid.

* Textbooks may be returned within 10 days of purchase. Returns in excess of 10 days may be allowed
with valid drop form or if class is canceled due to low enrollment. Books must be in original condition,
with no writing, and shrink wrapping that has not been removed.

¢ No returns on general merchandise, supplies, or equipment unless defective. Must be returned within
10 days of purchase.

¢ Defective used books may be exchanged for another used book if available. Otherwise, student must
pay the difference for a new book.

¢ Refunds issued per the method of payment indicated on the original receipt (subject to cash
availability).

e Cash, check, or credit/debit card purchases will not be reversed to Pell after purchase. Students
receive refunds
for any unused Pell balances.

Continuing Education Classes: Refunds are given if a student cancels at least 48 hours prior to the beginning
of the program. No refunds will be given with less than 48 hours notice, but fees may be transferred to a
colleague or tuition credit may be granted for another continuing education course within the current
academic year. Full refunds are given if the college cancels a course.
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Financial Assistance Information

Wiregrass Georgia Technical College believes that the primary purpose of student financial aid is to provide
assistance to students who, without such assistance, would be unable to attend college. The main
responsibility for educational financing is the obligation of the student and his or her family.

In most cases, financial aid is awarded to eligible students on the basis of financial need. Exceptions are
scholarships, which have been provided by donors for the purpose of recognizing academic promise or
achievement, and the Georgia HOPE Scholarship and Grant. Students may be eligible for more than one type
of financial aid. Special Admit students are ineligible for any federal or state financial aid.

Wiregrass Georgia Technical College does not participate in the William D. Ford Federal Direct Loan
Program. WGTC will certify private loans that are disbursed to the college from a student’s private lender.

Students applying for the Federal Pell Grant and Georgia’'s HOPE programs will complete the Free
Application for Federal Student Aid (FAFSA) at h_ttps://fafsa.ed.go_w°°27. Applicants who are applying for HOPE
programs only may apply by completing the Georgia Student Financial Aid Application System (GSFAPPS)
online at http://qafutures.org°°28. High school students will complete the Move On When Ready Application
online at httD://qan‘utures.org""28 or complete a paper MOWR application as applicable. Applications,
computers, and assistance are available in the Office of Financial Aid, or designated areas on each campus.

The determination of financial need is provided to Wiregrass Georgia Technical College electronically through
the use of the Free Application for Federal Student Aid (FAFSA). Financial aid is available in the form of
federal and state grants, scholarships, federal work-study, and private sources. Information may be obtained
online at https:/studentaid.ed.gov/sa/*? or http:/gafutures.org®?.

The Free Application for Federal Student Aid (FAFSA) is the preferred application for students applying for
financial aid (except for high school students). A FAFSA booklet may be requested by calling 1-800-433-3243
or the TTY line at 1-800-730-8913 for the hearing impaired. The completed application must be mailed in the
envelope provided. The FAFSA can also be filed electronically at https://studentaid.ed.gov/sa/fafsa®3 (which
is the fastest and recommended method). The information reported must be accurate and is subject to
verification.

An application for student financial aid must be completed each academic year. Wiregrass Georgia Technical
College’s academic year consists of Fall, Spring, and Summer semesters. The FAFSA is available online
beginning October 1 of each year. Tax filers will use tax information from two tax years back. For example, the
2015 tax return is used for the 2017-2018 FAFSA. The 2016 tax return is used for the 2018-2019 FAFSA and
so on. Students may access all necessary forms for financial aid in the Office of Financial Aid or by download
at https://www.wiregrass.edu/financial-aid/forms™®3!. The federal deadline to complete a FAFSA to apply for
federal aid is June 30 for the respective academic year.

General Eligibility Requirements — Who Gets Aid?

Most students receive some type of financial aid. To receive federal and/or state financial aid, a student must
meet the following eligibility requirements:

¢ Be enrolled as a regular or provisional student in an eligible technical certificate, diploma, or degree
program of study and meet all specific program requirements;

Be a U.S. citizen or eligible non-citizen;

Demonstrate financial need (if applicable);

Be at least 16 years of age for federal programs or at least a 9th grade student for MOWR;

Have earned a high school diploma or equivalent unless enrolled in MOWR or other eligible program;
Not hold a bachelor’s degree (if applicable);

Maintain Satisfactory Academic Progress (SAP);

Be able to prove registration with the Selective Service (Males 18 years of age or older — unless able
to prove
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e exemption);

* Not be in default on a federal student loan or State of Georgia educational loan, or owe a refund due to
an overaward on a Federal Title IV or State of Georgia student financial aid program, or any other way
be in violation of Federal Title IV program regulations or State of Georgia student financial aid program
regulations;

¢ Agree to use any funds received for educationally related purposes only;

¢ Certify that he or she will not engage in the unlawful manufacture, distribution, possession, or use of a
controlled substance while receiving financial aid,;

« Cannot be recently convicted on felony drug related charges.

NOTE: Students receiving Trade Adjustment Assistance (TAA) should not apply for a loan unless they no
longer desire to receive TAA. TAA participants are advised of this during orientation sessions, in the trade act
handbooks, and in the DOL 2417 Application for training participant acknowledgements that, “students may
not use loans or personal funds to pay any part of their direct training costs.”

Federal Financial Aid Programs

Federal Pell Grant

Wiregrass Georgia Technical College participates in the Federal Pell Grant program. The Pell grant is
awarded to students who do not have a bachelor’s or professional degree and who are enrolled in a degree,
diploma, or eligible technical certificate. The Federal Pell Grant Program is the largest federal student aid
program available. Unlike educational loans, grants do not have to be repaid. To have eligibility determined,
students must submit an application for federal student aid once a year, no later than 6 to 8 weeks before fall
semester. The Department of Education uses a standardized formula, which is revised and approved annually
by Congress, to evaluate the information reported by students when they apply for the Pell Grant program.
The amount actually awarded will depend on a student’s enroliment status (full-time or part-time), length of
annual enrollment, and the cost of education. Early application is encouraged to ensure availability of funds
for enrollment. The Pell Grant is not available to students who are enrolled in high school, accepted with a
Special Admit or Pending Admit status, or those who are concurrently attending two or more colleges as a
regular student. The amount of Federal Pell Grant funds a student may receive over his or her lifetime is
limited to 600% of Pell Grant funding. Effective with the 2017-2018 academic year, the maximum amount of
Pell Grant funding a student can receive each award year is equal to 150% when attending full-time for Fall,
Spring, and Summer semesters. Once a student has reached the 600% Pell lifetime limit eligibility will end.

Federal Supplemental Education Opportunity Grant (FSEOG)

Grant recipients with exceptional financial need may be eligible for the FSEOG which is a campus-based
program administered through the Financial Aid Office. The award amount is contingent upon the availability
of FSEOG funds,and the amount of other aid received by the student. Eligible students are processed first by
selection of those with the lowest Expected Family Contributions (EFC) attending at least half-time and
making satisfactory academic progress. The FSEOG Grant is not available to students whose admission
status is Move When Ready or learning support; students who are concurrently attending two or more
colleges as a regular students; or students who have reached the Pell Grant lifetime limit.

Federal Work-Study (FWS)
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Federal Work-Study (FWS) is a campus-based program that provides Pell Grant applicants with part-time
employment to assist with the cost of their college education. Students must be enrolled in an eligible
technical certificate, diploma, or an associate degree program and attending classes to be eligible. Students
must be enrolled at least half time and demonstrate financial need based on their official EFC and the cost of
attendance. Students normally work 20 hours per week and income from work study and all other aid cannot
exceed their cost of attendance for any given semester. FWS pay rate may vary based on place of
employment and type of work. If at all possible, students are employed on campus in jobs related to their area
of study. Off-campus jobs may be available to support federal community service requirements. Any
interested students should check the Wiregrass Georgia Technical College Job Listings and apply online at
the Employment link on the home page. The FWS is not available to students who are concurrently attending
two or more colleges as a regular student.

State Aid Programs

The HOPE Scholarship and Grant Program — Helping Outstanding Pupils Educationally, funded by the
Georgia Lottery for Education and administered by the Georgia Student Finance Commission, provides
financial assistance to qualified Georgia residents and active duty military personnel stationed in Georgia and
their dependents. (See Georgia Residency Requirements section below for more information on residency
eligibility requirements.)

For Academic Year 2017-2018, the HOPE Grant will pay for tuition at the rate o f $73 per credit hour. The
HOPE Grant will continue to pay for remedial coursework and joint enrollment coursework at the $73 per
credit hour rate.

The HOPE Grant will pay for up to 63 semester hours of study. A student must meet a GPA requirement of
2.0 at the point that the student has accumulated 30 semester hours of courses toward a diploma or
certificate for which the student received HOPE Grant funds.

This applies to currently enrolled students. Students with 30 semester grant paid hours must have a 2.0 GPA
based on previously paid HOPE Grant hours to continue their grant eligibility into the following semester.
There will be two eligibility checkpoints for the HOPE Grant: 30th semester hour and 60th semester hour
based on HOPE Grant paid hours.

Students can regain HOPE Grant eligibility once at the second check point. Any coursework paid for by
HOPE, with the exception of remedial and Joint Enroliment coursework, will apply to the GPA calculation and
checkpoints. However, such credit hours for which a student received HOPE Grant payment prior to his or her
high school graduation must be counted as paid-hours, if the student was participating in Joint Enrollment.

Students with a bachelor’s degree are not eligible for the HOPE Grant.

The Zell Miller HOPE Grant is an expansion of the HOPE Grant program that pays 100% of tuition for
technical college students who are HOPE Grant eligible in a technical certificate or diploma program with a
GPA of 3.5 or greater.

The HOPE Scholarship program, also funded by the Georgia Lottery for Education and administered by the
Georgia Student Finance Commission, is a merit-based scholarship program available to Georgia residents
seeking associate degree level programs or higher, who have demonstrated specific academic achievements.

For Academic Year 2018-2019, HOPE Scholarship will pay for tuition at the rate of $73 per semester hour.
There are several ways to gain eligibility for the HOPE Scholarship:

- Graduate from an eligible high school as a HOPE Scholar (determined by Georgia Student Finance
Commission with a high school transcript provided by the student’s high school upon graduation).

- Earn it while in college (apply at Tier 2 (>= 30 semester hours of Degree seeking credit with a cumulative
GPA of 3.0 or greater.
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- For those who graduated from an ineligible high school, completed an ineligible home study program, or

earned a high school equivalency credential- earn in the 75t percentile on a single National or State
Administration of a standardized college admission test, such as the Scholastic Aptitude Test (SAT), or the
American College Test (ACT), as compared to the national composite for the academic year in which the
student earned the score,

Eligibility for the HOPE Scholarship is determined in the Office of the Registrar by designated staff. HOPE
Scholarship Evaluation Applications must be submitted to the Office of the Registrar. Final official transcripts
must be received from all previously attended postsecondary schools prior to the HOPE Scholarship
Evaluation being processed. All previous degree-level coursework counts in a student’s attempted-hours and
towards their GPA. Students may be required to provide additional residency verification for HOPE
Scholarship. (See Georgia Residency Requirements section below for more information on residency
eligibility requirements.) Students who did not graduate from a Georgia high school or home school program
must be Georgia residents for 24 months prior to the first day of the term. Active duty military service
members, spouses, or dependent children stationed in Georgia must meet residency requirements.

Eligible freshmen students receive HOPE assistance for the first 30 semester hours attempted. First time
recipients of this award on or after July 1, 2011, MUST use the scholarship within seven years (excludes
Military service time if applicable) of graduating high school, receiving their high school equivalency credential
(or within seven years of when their high school class graduated, whichever comes first), or completing a
home school program. Students who have not received HOPE Scholarship prior to July 1, 2011, and who
graduated from high school more than seven years ago cannot receive HOPE Scholarship. (HOPE Grant
recipients changing to a degree level program must meet all eligibility requirements for the HOPE
Scholarship.)

HOPE Scholarship eligibility is evaluated at the 30th, 60th, and 90th semester hour check points, called tiers,
to see if the student is still meeting HOPE Scholarship standards. Additionally, GPA is checked at the end of
each spring semester and the Three-Term Checkpoint. If the student loses the HOPE Scholarship at their first
check point due to GPA dropping below 3.0, he or she is eligible to reapply for HOPE Scholarship once at the
next check point, provided the cumulative Attempted-Hour GPA is a 3.0 (see Attempted-Hour definition
below). Students can only regain eligibility one time after losing it.

This provision takes into account prior eligibility status. If a student had lost eligibility in the past and has since
regained it, another loss of eligibility would be permanent.

A student that is not eligible during the term in which they have accumulated 90 Attempted-Hours (Tier 4
checkpoint) cannot regain HOPE Scholarship eligibility. Regardless of the funding source, once a degree
seeking student has accumulated 127 semester Attempted-Hours of degree credit, or has received any
combination of HOPE Scholarship, HOPE Grant, and/or applicable dual enrollment payment for a Combined-
Paid total of 127 semester hours, or has earned a baccalaureate (four-year) degree, the student is no longer
eligible for the HOPE Scholarship/Grant programs.

Attempted-Hours: Credit hours are counted as attempted-hours regardless of whether the course was
completed, the hours were earned, or a letter grade was recorded on the student’'s official academic
transcript. Credit hours are counted as attempted-hours regardless of whether the student receives payment
for those hours from HOPE. There is no expiration date for attempted-hours. Credit hours are counted
regardless of whether they transfer towards the degree or are considered expired. HOPE Scholarship will not
pay for remedial coursework; however, all remedial coursework previously counted in attempted hours will
remain counted in the Attempted-Hours calculation (Taken prior to Fall 2011).

Combined-Paid Hours: Means the total number of paid-hours a student has accumulated from any
combination of the HOPE Scholarship Program, HOPE Grant Program, and Accel Program (for applicable
years).
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Students graduating from an eligible Georgia high school with a grade point average of 3.7 (determined by
GSFC) combined with a minimum SAT score of 1200 or minimum composite score of 26 on a single national
or state/district administration of the ACT, as well as meet the academic rigor requirement, may apply for the
Zell Miller Scholarship. For Academic Year 2018-2019, Zell Miller Scholarship pays 100% of the standard
tuition amount. Students who entered college as a freshman between July 1, 2007, and June 30, 2011, may
be eligible as a recipient at the sophomore, junior, or senior levels. The Zell Miller Scholarship will also be
awarded to the top two graduates from each high school (must still meet HOPE Scholarship eligibility
requirements excluding the SAT/ACT test score and the 3.7 high school GPA).All recipients must maintain a
3.3 grade point average for all check points (30/60/90 semester hour check

points).

If the student’'s GPA falls below 3.3, but is at least a 3.0, the student would be eligible for the HOPE
Scholarship If a student loses eligibility for any reason, they may regain eligibility one time if they re-qualify at
one of the eligible checkpoints. This provision takes into account prior eligibility status.

If a student lost eligibility in the past and has since regained it, another loss of eligibility would be permanent.

For complete regulations and additional definitions regarding the HOPE Scholarship/Grant program, go online
to gafutures.org, or call the customer contact center at 1-800-505-GSFC (4732) or (770) 724-9000 in Metro
Atlanta. GSFC’s mailing address is 2082 East Exchange Place, Tucker, GA 30084.

Other Financial Assistance
Nelnet Payment Plan Option

Wiregrass Georgia Technical College offers students a payment plan option through Nelnet Business
Solutions for a small enroliment fee of $30, $35 or $40. A minimum down payment is required with the
remaining balance due in 1 to 4 monthly installments. The amount of the down payment, number of monthly
payments, and the enrollment fee are determined by the date of enrollment in the plan. Information is
available online at h_ttps://www.wiregrass.edu/admissions/aDDIv-to-wireqrass°°32.

Private Loans

Private loans are credit-based loans to help students “bridge the gap” between the financial aid they have
been awarded and any additional amounts that may be needed to pay for outstanding educational expenses,
such as tuition, fees, books, or supplies.

Student Access Loan - Student Access Loan (SAL)

Student Access Loan — loan for eligible Georgia students attending an institution within the Technical College
System of Georgia. Information is located online at https://www.gafutures.org/hope-state-aid-
programs/loans/sal/%*

Students are selected randomly for SAL based on fund availability.

The first selection of applications will be current HOPE and Zell Miller Scholarship recipients and previous
2016-2017 SAL borrowers in good standing based on funds available. Any following selections of applications
will be first come first serve based on funds available.

Workforce Innovation and Opportunity Act (WIOA)

The Workforce Innovation and Opportunity Act (WIOA) is a federally funded job training program designed to
provide assistance to those needing occupational skills in order to obtain employment or advance with their
current employer. WIOA is a competitive scholarship given to a limited number of qualified applicants each
semester. WIOA is designed to assist dislocated workers who have lost employment due to technological
changes, plant closures, or foreign competition, displaced homemakers, or other individuals who are unable
to pay the cost of attending Wiregrass Georgia Technical College. Applicants must intend on returning to the
workforce once they have completed their training program.
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* WIOA has funds allocated for students who have been laid off from their jobs, are recently divorced, or
who are youth (ages 16-24) returning to obtain an education

¢ WIOA may be used in conjunction with HOPE and Pell

*« WIOA assists with student expenses for tuition, fees, books and any other required school expenses
not covered by other types of financial aid

* WIOA offers limited financial assistance to help with the costs of childcare and transportation

Applicants must be attending Wiregrass Georgia Technical College in a degree, diploma, or technical
certificate of credit program. Medical students must have completed the required core classes and be
accepted into their program of study.

After completion of training, WIOA students can receive individualized career counseling, resume preparation,
job search assistance and other services to aid them in obtaining employment.

Interested students should speak with the WIOA staff for further information on eligibility requirements.
Veterans Benefits

Wiregrass Georgia Technical College is approved for veterans training under U.S. Code 38. Eligible persons
should complete the application for veteran’s education benefits using VA Form 22-1990 through their local or
regional Veterans Administration Office or online through the Veterans On-line Application (VONAPP) at
vabenefits.vba.va.gov.

Students applying for Vocational Rehabilitation & Employment Program use VA Form 22-1900. The VA
Certifying Official in the Veterans Support Services Office is available to assist applicants in filing for
education benefits.

Students receiving financial aid from the VA are personally responsible for paying tuition and fees at the time
of registration if they are not eligible for other financial aid.

In order to receive benefits, students must meet VA attendance requirements. If a student drops or is dropped
from a class, termination is forwarded to the VA Regional Office in Atlanta. However, the student may
continue attending other classes without veteran benefits. The VA will not pay for any courses that are not
listed in the student’s program curriculum. Students receiving VA benefits are required to notify the School
Certifying Official as soon as possible in regards to enrollment status (i.e. adding/dropping classes,
withdrawals, or transfer or school), change in program of study, and graduation. Students may be responsible
for the return of any funds that are unearned due to dropping, withdrawing, or failure to attend a course that
the funds were awarded to cover. See Refund Policy for more details.

Students receiving VA educational benefits are required to provide the School Certifying Official a copy of
their Certificate of Eligibility from the VA for the following financial aid benefits:

Post 9/11 Gl Bill- Chapter 33

Montgomery Gl Bill Active Duty- Chapter 30

Montgomery Gl Bill Selected Reserve- Chapter 1606
Reserve Educational Assistance Program- Chapter 1607
Dependents’ Educational Assistance Program- Chapter 35

In addition, Chapter 1606 and 1607 students are required to obtain a Notice of Basic Eligibility (NOBE) from
their Commanding Officer to be provided to the School Certifying Official.

For students receiving benefits under the Vocational Rehabilitation & Employment Program, a copy of the
Authorization and Certificate of Entrance into Vocational Rehabilitation (VA Form 28-1905) must be provided
to the School Certifying Official.

VA students should contact the VA Education and Training Office at 1-888-GIBILL-1 or online at
http://www.benefits.
va.gov/gibill/ for more information.
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Georgia’s HERO Scholarship

Helping Educate Reservists and their Offspring (HERO) is a non-need based scholarship to provide
educational scholarship assistance to members of the Georgia National Guard and U.S. Military Reservists
who served in combat zones, and the children and spouses of such members of the Georgia National Guard
and U.S. Military Reserves. Eligible recipients may receive up to $2,000 per academic school year. Award
amounts are prorated for school terms in which recipients are enrolled for less than full time (12 hours).

Vocational Rehabilitation
Individuals with disabilities who qualify may receive financial assistance while attending Wiregrass Georgia
Technical College. Contact your local vocational rehabilitation counselor for assistance.

Georgia’s Public Safety Memorial (GPSM) Grant

The GPSM grant funded by the Georgia Lottery for Education and administered by the Georgia Student
Finance Commission was created to provide educational assistance to the dependent children of public safety
officers permanently disabled or killed in the line of duty. The Georgia General Assembly appropriates funds
each year during the preceding legislative session. For more information contact the WGTC Financial Aid
Office or GSFC.

HOPE Career Grant (formerly known as the Strategic Industrial Workforce Development
Grant)

The Hope Career Grant is a state funded grant. Students within the Technical College System of Georgia
(TCSG) receiving Hope Grant or Zell Miller Grant funds and enrolled in Commercial Truck Driving, Early
Childhood Care & Education, Healthcare Technologies, Business Education and Computer Science, Practical
Nursing, or Technical and Industrial programs may be eligible for Hope Career Grant. The Hope Career Grant
is available for one term only for Commercial Truck Driving. Students with a bachelor’s degree are not eligible
for the SIWDG. Visit our website for a complete list of updated programs.

Deadlines

The Free Application for Federal Student Aid (FAFSA) is available in October for students to reapply for
financial aid for the following award year. Application for financial aid is made once each year. Once
approved, it is effective fall semester through summer semester of that award year. All HOPE and Pell
financial aid expires at the end of summer semester of the current year.

Financial Aid Application Process

Associate of Science Degree/Diploma/Technical Certificate Students: Complete the Free Application for
Federal Student Aid (FAFSA)(M[ps://fafsa.go_v/°°3“) at least six to eight weeks prior to the expected registration
date.

Georgia residents and active duty military stationed in Georgia and their dependents will automatically receive
the HOPE Grant, based on results of the FAFSA, if pursuing a diploma or certificate of the required length.
HOPE degree-seeking students must have their HOPE Scholarship eligibility determined by Wiregrass
Georgia Technical College’s Office of the Registrar.

NOTE: Military members who separate in the State of Georgia must establish Georgia residency for 12 or 24
months if their home of record at the time of separation was not Georgia. Students who receive aid must
report any other assistance received, regardless of source, to the Financial Aid Office.

Students who are selected for verification by the U.S. Department of Education must submit all required
documentation, complete and sign the Federal Verification Worksheet when required, and send this to the
Financial Aid Office in order to be eligible for aid.

Federal Citizenship and State of Georgia Residency Requirements for Student
Financial Aid
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To be considered for any form of student financial aid from the Federal government, a student must be a U.S.
citizen or an eligible non-citizen. An eligible non-citizen is defined as a student who is:

A United States permanent resident with an Alien Registration Receipt Card (1-551), or a conditional
permanent resident (1-551C) or a non-citizen with an Arrival-Departure Record (1-94) from the U. S.
Immigration & Naturalization Service (INS) showing any one of the following designations: “Refugee”, “Asylum
Granted”, Indefinite Parole”, “Humanitarian Parole”, or “Cuban-Haitian Entrant”. The following examples of
U.S. Immigration and Naturalization documents DO NOT meet the eligible non-citizen criteria:

¢ An F1 or F2 Student Visa
e A J1 or J2 Exchange Visitor Visa
¢ A G Series Visa (pertaining to international organizations) or any other temporary U.S. Visa

Georgia Residency Requirements

In addition to being a U.S. citizen or eligible non-citizen, a student must meet the Georgia residency
requirement to be considered for the State of Georgia scholarships and grants. Verification documentation
that may be requested include, but are not limited to a copy of your (or your parents’) most recent Georgia
income tax return; a copy of your driver’s license; or a copy of your voter’s registration card; location of
property, including home purchase, and taxes paid

thereon; reason for initially coming to Georgia; location of checking, savings, or other banking accounts and
automobile title registration and tag taxes.

All documents must verify 24 consecutive months of domicile in the State of Georgia (which indicates the
person’s intent to maintain a permanent presence) or graduation from a Georgia High School which requires
12 consecutive months. For more information, please see Technical College System of Georgia, Policy and
Procedure Manual online at https://tcsg.edu/tcsgpolicy/tcsg_palicy. manual.pdf*3s.

Federal Student Aid Verification

It is the policy of Wiregrass Georgia Technical College to verify all Student Aid Reports selected by the central
processor for verification. This verification procedure will be conducted in compliance with the latest
regulations published by the U.S. Department of Education in the Title IV Student Financial Aid Handbook.

Applicants selected by the central processor for the verification process will be notified by the Office of
Financial Aid as to the documentation they will be required to provide. The Office of Financial Aid must
receive all documents within 45 days of the date of notification. Applicants who do not provide all of the
requested documentation will be considered not eligible for the Pell Grant or any other Title IV Financial Aid
Programs. Students should review their financial aid award on BanWeb to see the results of their verification.
Actual award updates will be posted on the student's BanWeb account.

Unusual Enrollment

The U.S. Department of Education has established new regulations to prevent fraud and abuse in the Federal
Pell Grant Program by identifying students with unusual enrollment histories. Students who received a
Federal Pell Grant at multiple institutions in recent academic years (2013-2014, 2014-2015 & 2015-2016 and
2016-2017) will have their 2017-2018 Free Application for Federal Student Aid (FAFSA) flagged for unusual
enroliment history (UEH). The flags “2” and “3"will be indicated on the Student Aid Report (SAR) and the
Financial Aid Office will be required to review the student’s enrollment history to determine whether or not the
student is enrolling only long enough to receive cash refunds of Federal student aid. Unusual Enrollment
History (UEH) must be resolved before the student will receive Federal financial aid.

Financial Aid Satisfactory Academic Progress Policies

Federal and state regulations require that students make Satisfactory Academic Progress (SAP) in order to
continue to receive aid. SAP measures whether students applying for financial aid are in good academic
standing and making SAP toward completion of their programs. Satisfactory progress is evaluated at the end
of each semester for all students. (A student is not required to be meeting the Eligible Postsecondary
Institution’s SAP policy to receive payment from the

HOPE GED® Grant Program; however, all other requirements must be met.)

WIREGRASS STUDENT HANDBOOK AND
CATALOG 2018-2019
47




FINANCIAL ASSISTANCE INFORMATION

1. Qualitative Standard: GPA Requirement

Financial aid recipients must maintain the same minimum GPA as any other student enrolled at Wiregrass
Georgia Technical College. Please refer to the Academic Regulations section of the Student Handbook for the
method of determining GPA. The minimum GPA allowed is 2.0. Students falling below those minimums at the
time of review will be placed on financial aid warning and will have one semester to remove themselves from
that status by completing the required number of semester hours of coursework to achieve a cumulative 2.0
or higher GPA. Financial aid is extended for the warning semester for all classes not affected by the federal
repeat coursework provision. Students who do not attain the 2.0 GPA at the end of the warning semester are
on financial aid suspension and their financial aid award is terminated. Students on financial aid suspension
must pay for and successfully complete the required number of semester hours to achieve a cumulative 2.0
GPA and a 67% earned rate to have aid reinstated. HOPE Grant students must maintain a 2.0 GPA at the
30th and 60th hour GPA checkpoints. Zell Miller Grant students must maintain a cumulative HOPE GPA of 3.5
at the 30th, 60th, 90th and end of spring check points to retain the Zell Miller Grant. HOPE Scholarship
students must maintain a cumulative GPA of 3.0 to retain eligibility for the Scholarship. Zell Miller Scholarship
students must maintain a cumulative GPA of 3.3. If the GPA falls below 3.3, but is at least a 3.0, the student
would be eligible for the HOPE Scholarship.

2. Quantitative Standard: Completion Rate

Financial aid recipients must successfully earn at least 66.66% of the credit hours attempted to remain eligible
for financial aid. Students falling below the 67% successful earned rate at the time of review are placed on
financial aid warning. Students placed on financial aid warning must complete the warning semester with the
required number of semester hours of coursework to achieve a minimum 2.0 GPA. Failure to do so will result
in financial aid suspension. Students returning from suspension must pay for and successfully complete the
required number of semester hours to achieve a cumulative 2.0 GPA and a 66.66% earned rate to have aid
reinstated. Students earning a 66.66% earned rate will have their SAP round up to 67%.

3. Maximum Time Frame

Students must complete their educational program within a maximum time frame of one and a half (150
percent) times the length of the program in which they are enrolled. This means that students will no longer
be eligible to receive financial aid once they have attempted one and one-half times the number of credit
hours required for graduation in the program in which enrolled.

4. Grades

Grades of “I,” “IP,” and “W"” are not included in calculating a student’s GPA. With the exception of “IP,” “I", and
“W” grades are counted as coursework attempted, and will be used to determine SAP status. Students who
receive “I” grades will have their SAP re-evaluated when the final grade is posted by the Office of the
Registrar. Grades received for Learning Support do not affect GPA, but the hours are calculated in the formula
to determine the 67% percent completion rate.

5. Termination of Financial Aid

Financial aid will be terminated when a student is determined by the Financial Aid Office to be ineligible, if the
office has evidence that the student has falsified information on the application materials, or if federal or state
funds are not provided to meet the award.

6. Appeal Process/Reinstatement of Aid

Students have the right to appeal the denial of financial aid if they have extenuating circumstances which
prevented them from making satisfactory progress. The student must complete the form and attach
documentation to support the appeal. The completed form will be submitted to the Financial Aid Office.
Students who are approved for an appeal will be placed on financial aid probation for the semester the appeal
was approved. In certain situations, an academic plan may be appropriate to outline the academic rigor the
student will need in order to achieve the SAP policy. The Committee will review the appeal and if properly
documented may approve the appeal for one semester. Subsequent appeals may be granted on a case-by-
case based on the extenuating circumstances. If not properly documented, the appeal will be denied and the
student will not be awarded financial aid for the semester.
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The Committee meets on an as needed basis to review all requests for appeals. Written naotification by letter
or e-mail will be provided within ten (10) working days of the Committee’s decision. Appeals of the
Committee’s decision can be made to the Financial Aid Director or Vice President of Enrollment Management
with ten (10) working days of notification of the Committee’s decision. Approved appeals are effective for the
current academic year in which the

appeal was submitted.

Professional Judgment

Wiregrass Georgia Technical College understands there may be cases of extenuating circumstances affecting
a student’s financial aid eligibility. The student, or the student’s parents (in the case of a dependent students),
may request special consideration called “professional judgment” by submitting the appropriate Special
Circumstances Appeal form. The form may be obtained from the Office of Financial Aid or by downloading the
form from https://www.wiregrass.edu/financial-aid/forms®3. Extenuating circumstances include, but are not
limited to: loss of employment; loss of income due to divorce or separation; loss of untaxed income; loss of
income due to death of a spouse; a one-time income increase such as lottery winnings; loss or hardship due
to natural disaster.

Professional judgment may also be sought for students who want to be considered for a dependency
override. This override will allow consideration for dependent students to change to an independent status
due to an unusual or life threatening family situation, death of a custodial parent, or students who have no
contact with their natural parents. All professional judgment decisions will be determined by the Director of
Financial Aid. Professional judgment decisions

may take 4 to 6 weeks to process.

Repeat Coursework - Financial Aid Implications

Effective July 1, 2011, students may only receive federal financial aid funding for one repetition of a previously
passed course; a previously passed course is one in which any grade higher than “F” was received. A student
may receive federal financial aid funding more than once for repeating the same course in which a failing
grade has been received, however the normal Satisfactory Academic Progress policy will still apply. Any
student who is using federal financial aid to repeat

a course, and withdraws before completion of the course, will not have this attempt count against his or her
one attempt to retake a previously passed course. However, if after passing the first attempt the student
decides to receive federal funds to retake a course for a second time and fails it, the second attempt failure
will count as the one allowed repeat of a previously passed course and the student will not be paid for
retaking the course a third time.
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Scholarships Offered Through the Wiregrass Georgia Technical
College Foundations North and South

¢ The Kevin DeMarcus Acree Scholarship provides $500 to a student enrolled full-time in the Culinary
Program. This scholarship is for Valdosta Campus students only.

¢ The Adel-Cook County Chamber of Commerce Scholarship provides $500 to a student who is enrolled
full-time at the Cook County Workforce Development Center in any major.

¢ The Buck and Libby Anderson Scholarship provides $600 to a resident of Atkinson, Ben Hill, Coffee,
Irwin, or Wilcox County who is enrolled at Wiregrass Georgia Tech.

e The David Apperson Memorial Scholarship provides $250 to a student in any program enrolled full-
time. This is for any campus, northern and southern region.

¢ The Azalea Health Innovations Inc. HIT Scholarship provides $500 for the RHIT Certification Exam.
The scholarship is available for up to two (2) outstanding senior HIT students per year. The application
must be submitted at the beginning of a student’s final semester.

¢ Ronnie G. and Caryl Tucker Branch Scholarship -- To be eligible for the Ronnie G. and Caryl Tucker
Branch scholarship, applicant must be attending Wiregrass Georgia Technical College as a full-time
student (enrolled in at least twelve credit hours). Applicants must have and maintain a minimum of a
2.0 GPA if selected. Scholarship is open to Telecommunications Technology students. The proceeds of
the scholarship shall be used only for expenses associated with educational cost at Wiregrass Georgia
Tech. Acceptance of this award will not preclude the student from receiving other financial aid for which
he/she may be eligible. The scholarship amount to be determined based on earnings through the
endowment to be presented in equal payments for two consecutive semesters. (i.e.: Earnings equal
$500 — student will be given $250 for two consecutive semesters).

¢ The Brogdon EMS Scholarship covers the cost of the certification exam for an EMS student enrolled
full-time on the Valdosta campus. Students must apply at least one week prior to the exam.

e The CJB Industries Scholarship provides $1000 for one year to a student with a 3.0 GPA who is
enrolled full-time in any program or enrolled part-time while working full-time. This application is for
Valdosta Campus students only.

¢ The Mary Catherine Coffey Memorial Scholarship is for two nursing students on the Valdosta Campus
in their final year of study. The scholarship provides $500 for each the two final terms of the program.

¢ Recipient of the Joe and Audis Compton Scholarship must be a graduating senior from Fitzgerald High
School or Irwin County High School and enrolled at Wiregrass Georgia Tech. The scholarship is for
$500 and applications are due no later than two weeks prior to the beginning of the semester.

e The Ben Copeland Scholarship provides $1500 to two students who reside in Lanier County ($2500
total). Student must show proof of residence and must not be more than 25 years of age. This is for
the southern region only (Valdosta and Cook Campuses).

* The Roger Crenshaw Memorial Scholarship provides $500 to a student enrolled full-time who resides
in either Ben Hill, Crisp, Irwin or Wilcox County. Applications are due no later than two weeks prior to
the beginning of the semester.

¢ The William H. Crider, Jr. Scholarship provides $500 to a graduating senior from Coffee County High
School who enrolls at Wiregrass Georgia Technical College.

¢ The Ricky Dollar Memorial Scholarship is available for students attending the Valdosta or Cook
Campus of Wiregrass in any program of study taking at least nine credit hours with a GPA of at least
2.0. The scholarship covers up to $2000 in educational expenses over the course of three semesters
(one year).

¢ John Henry Dorminy, Jr. Scholarship -- Each year two graduating seniors from Ben Hill, Irwin, and
Wilcox counties are selected to receive the John Henry Dorminy, Jr. Scholarship. Each respective high
school shall be responsible for student selection. The proceeds of the scholarship shall be used only
for expenses associated with educational cost at Wiregrass Georgia Tech. Acceptance of this award
will not preclude the student from receiving other financial aid for which he/she may be eligible. This is
a $500 scholarship to be presented in increments of $250 for two consecutive semesters.

¢ The Douglas Lions Club Scholarship, presented in honor of Francis Lott, provides $500 to a student
who is a resident of Coffee County. Deadline to apply for this scholarship is two weeks prior to the
beginning of each semester.
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The JM Eagle Scholarship provides up to $1200 over two semesters for a student on the Cook
Campus of Wiregrass taking at least nine credit hours. Students in General Maintenance Mechanic
and Business Management are given preference but applications are accepted from students in any
major.

The Flora Fourakers Scholarship provides up to $1500 per year to a student taking at least nine credit
hours on the Valdosta or Cook Campus of Wiregrass Georgia Technical College. Priority is given to
Lanier County residents.

The Hanna Family Scholarship provides $500 to a graduating senior from Coffee County High School
who enrolls at Wiregrass Georgia Technical College.

The Dan Hatfield, Jr. Scholarship provides $1000 to a student enrolled full-time on the Valdosta or
Cook Campus.

The Herring Horticulture Scholarship provides up to $500 to a student enrolled in the Horticulture
program on the Valdosta campus.

The Benjamin James Herron Memorial Scholarship provides $1000 to a student enrolled full-time in
the EMS, Criminal Justice, or Fire Science program. This is for the Valdosta campus only.

Johnson Distributing “Go Back” Scholarship - If you are a student at Wiregrass Georgia Technical
College with excellent work ethics, earned a high school diploma or GED® over seven years ago, and
are enrolled in any program on the Valdosta Campus, you may qualify for a scholarship of up to $1000.
Two students will be awarded the $1000 scholarship each year.

Johnson Distributing Truck Driving Scholarship - If you are a student at Wiregrass Georgia Technical
College with excellent work ethics and enrolled in the truck driving program on the Valdosta Campus,
you may qualify for a scholarship of up to $1000.

The Howard Jordan Scholarship is a $500 scholarship awarded to a full-time student at Wiregrass
Georgia Tech who resides in either Atkinson, Ben Hill, Coffee, Irwin, or Wilcox County.

The Kiwanis Club of Adel Scholarship provides $500 to a full time student enrolled on any Wiregrass
Georgia Technical College campus. All majors will be considered.

The Manufacturers Education Scholarship of the Technical College System of Georgia Foundation will
award two scholarships of $1,250 each are to be awarded each semester. Funds are to be used for
tuition, books, or program supplies. Before funds will be disbursed, the Technical College System of
Georgia Foundation Office must receive a note of thanks from the recipient to the donor(s) to be
mailed by the Foundation Office.

The Carolyn King Panizzi Scholarship applies to an accounting student who needs financial assistance
for the cost of a Certified Bookkeeper Exam and/or the American Payroll Association Exam. Please
print application for other criteria and regulations. This scholarship is for Valdosta Campus students
only. It is an ongoing scholarship and there is not a deadline to apply.

The Carolyn King Panizzi Scholarship #2 provides $500 to an accounting student who is enrolled full
time. This scholarship is for Valdosta Campus students only.

The Stephen W. Pless Veterans Scholarship of up to $500 per academic year is for military-affiliated
students.

Major (USMC) Stephen W. Pless survived 780 combat helicopter missions in Vietham and was
awarded the Medal of Honor in 1967. He was tragically killed in a motorcycle accident while stationed
in Florida (July 20, 1969). Major Pless was from Newnan, Georgia, attended Decatur High School and
graduated from Georgia Military Academy. A portion of his mother’s estate was used to establish a
fund at the Community Foundation for Greater Atlanta. The TCSG Foundation will help to distribute
these funds according to the family’s wishes.

The Clarence Smith Memorial Scholarship provides up to $2000 over a period of three semesters for a
student on the Valdosta or Cook Campuses taking at least nine credit hours. Preference is given to
students from the Georgia Sherriff’'s Boys Ranch in Hahira, GA.

The E. Lewis Vaughn Scholarship provides up to $500 to a full time student from Hamilton County,
Florida enrolled on the Valdosta Campus of Wiregrass Georgia Technical College. Student must be
enrolled in an approved major to promote the economic development of Hamilton County.

The Wilson Eye Center Scholarship is for an Ophthalmology student needing financial assistance for
the cost to take the LDO, NCLE, or ABO. This scholarship is for Valdosta Campus students only. It is
an ongoing grant and there is no deadline for the application.

The Carolyn Zeigler Memorial Scholarship provides $250 to a student in any program enrolled full-
time. Student must also have at least a 3.0 GPA and must be on the Valdosta campus. Please print the
application for all criteria and regulations.
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The Foundations may also provide some assistance with educational expenses to students who do not
receive one of the above scholarships. Students who seeking more information on the assistance should
contact Ms. Mona Paulk at (229) 468-2102. For more information on the regulations and application process,

please visit the Wiregrass Georgia Technical College website at: https://www.wiregrass.edu/about-
foundations/scholarships 3.
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Standards for Associate of Science, Associate of Applied Science
Degrees, Diplomas, and Technical Certificates of Credit

Associate of SciencelAssociate of Applied Science Degrees

The Associate of Science (AS) is offered for students who intend to enter the workforce and/or immediately
continue their education at the baccalaureate level. The Associate of Applied Science (AAS) degree is offered
for technical program students who intend to enter the workforce upon graduation. The range of semester
credit hours required for graduation with an AS or AAS degree is 60 to 73; some programs may exceed this
range. Associate degree programs shall be composed of a minimum of 15 semester credit hours of collegiate-
level general education core courses numbered at 1100 or above and a minimum of 40 semester credit hours
of courses in technical areas.

Components of the general education core for degree programs must include at least one course from each
of the following four areas:

1. Language Arts/Communications;
2. Social/Behavioral Sciences;

3. Natural Sciences/Mathematics;
4. Humanities/Fine Arts

Diplomas

Diploma programs are offered for technical program students who intend to enter the workforce upon
graduation. The range of semester credit hours required for graduation with a diploma is typically 37 to 59;
however, some programs may exceed this range. Only general education courses numbered 1000 or above
shall be credited toward diploma requirements. Each diploma program shall require a minimum basic core of
8 semester credit hours in general education courses and a minimum of 28 semester credit hours in
occupational courses.

Technical Certificates of Credit

Technical Certificate of Credit programs shall be organized as a coherent set of competencies that
correspond to identifiable exit points which match positions in a field of work. The range of semester credit
hours required for graduation is generally 9 to 36. The technical certificate may be used to provide programs
in areas of specialization that do not require study of sufficient length to award a diploma or degree or to add
on areas of specialization after the completion of a diploma or degree. Technical certificates of credit may
require any combination of general education and occupational courses, specific occupational courses, or
approved elective courses. Only courses numbered 1000 or above shall be credited toward technical
certificate requirements.

Expanded Statement of Institutional Purpose: To provide quality technical and academic instruction leading to
associate of applied science degrees, associate of science diplomas, and technical certificates of credit.

WGTC Rationale for General Education: General education requirements for degree seeking students must
provide the basic and advanced skills that may be required for success in the professional world. A well-
rounded general education at the collegiate level in the twenty-first century prepares graduates with an ability
to communicate, both orally and in writing, a capacity to understand behavioral science, and an
understanding of appropriate mathematical concepts. In addition, the general education requirements for all
programs will support success in the workplace and in the society, so as to facilitate the achievement of
lifelong learning.

General Education Competencies
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Competency 1: Students will demonstrate proficiency in oral and written communication skills.
Competency 2: Students will be able to use critical thinking to analyze readings and solve problems.
Competency 3: Students will be able to comprehend and use mathematical concepts and methods to solve
problems effectively.

Competency 4: Students will be able to understand basic human interactions and behaviors.

Competency 5: Students will understand the basics of science and the scientific method.

Competency 6: Students will be able to demonstrate knowledge in humanities or literature.

Program standards, competencies, exit points, and minimum course credit requirements designated for each
major

code are established by the program-specific standards of the State Board of the Technical College System of
Georgia.

Each degree, diploma, and technical certificate of credit program is assigned a state wide major code and
utilizes essential standards and competencies designated for that statewide major code. Program
components designated for a given degree, diploma, and technical certificate of credit program major code
include, but are not limited to:

1. essential general education, basic skills, and occupational courses (as applicable); and
2. minimum number of total semester credit hours required for graduation.

Methods of Instruction

Definition of a credit hour:
Credit hour, as defined in the U.S. Department of Education guidance to institutions and accrediting agencies
regarding a credit hour as defined in the final regulations published on October 29, 2010.

An amount of work represented in intended learning outcomes and verified by evidence of student
achievement that is an institutionally established equivalency that reasonably approximates not less than:

e one hour of classroom or direct faculty instruction and a minimum of two hours out of class student
work each week for approximately fifteen weeks for one semester or trimester hour of credit, or ten to
twelve weeks for one quarter hour of c